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1. OO0mue MoJa0KeHUus

1.1. Hacrosmee [lomoxxeHne o0 TMOpAAKE TOIYYECHHUs, OOpaOOTKM | 3allUTBl M XpPaHCHHS

MePCOHAJIBHBIX JTAHHBIX pA0OTHUKOB JIETCKOTO cajia pa3paboTaHO B COOTBETCTBHUHU C:
* Konctutynuei Poccuiickoit ®exnepaiuu;

*  TpynoBsiM KogekcoMm PD;
* Koaekcom P® 06 ammuHHCTpaTUBHBIX npaBoHapymeHusx Ne 195-03 or 30.12.2001 r.;

»  @enepanbHbIM 3aK0HOM Ne 152-D3 o1 27.07.2006 1. «O nepcoHaIbHBIX JaHHBIX,
*  Vxkazom [Ipesuaenta PO No 188 ot 06.09.1997 r. «O06 yTBEpKI€HUH TTEPEUHS CBEICHUI

KOH(UICHITNAIBHOTO XapaKTepay;
* VYcraBoMm yupexaeHus, yreepxaeHHbIM Paciopsbkennem KomuTeTa no o6pa3oBanuio ot

15.06.2022 1. Ne1225-p
* ¥ JIPYTUMH JICHCTBYIOIIMMH HOPMATHBHO-TTPABOBBIMU aKTaMH.
1.2. Hactosimum IlonoxeHuem ompeaensieTcss MOPSAOK TOdydeHus, oOpabOTKH, 3allluThl,

XpaHEeHHs, TIepelav | JIF0O0T0 IPYTroro UCTIOIb30BaHUS MTEPCOHATBHBIX JAaHHBIX pA0OTHHUKA, a TAKKE

BCACHUA CTO JIMYHOI'O JI€jIa B COOTBCTCTBUU C TPYAOBBIM 3aKOHOAATCIILCTBOM Poccuiickoii
CDez[epaqu O CJIb HACTOAILLCTO ITonoxenus - 3aluTa INCPCOHAIIbHBIX JaHHbIX pa6OTHI/IKOB JACTCKOI'O
caJia OT HCCAHKITMOHHUPOBAHHOI'O JOCTYIIA U pa3TIallICHUS.

1.3. B nacrosimem [1onokeHNN UCTIONB3YIOTCS CIIEIYIOIINE OCHOBHBIC IOHSATHUS U TEPMUHBIL:

* mnepcoHAJbHbIe JAaHHbIe - J00ass MH(GOpPMAIMs, OTHOCSIIASACS K ONPEACICHHOMY WU
OIpeeIsIEeMOMY Ha OCHOBAaHUM TakoW MHGpopMaIu GU3NUECKOMY JIUIY (CYOBEKTY MEepCOHATbHBIX
TaHHBIX), B TOM YUCIIe ero (paMuius, UMsi, OTYECTBO, TOM, MECHII, 1aTa U MECTO POXKACHUS, aJpec,
ceMeiiHoe, colMaIbHOEe, UMYIIECTBEHHOE MOJI0XKEHHEe, 00pa3oBaHue, mpodeccus, 10X0/bl, Apyras
nHpopManus;

*  3alMTA NMEPCOHAJBHBIX JAHHBIX - KOMIUIEKC MEp TEXHHYECKOro, OpPraHU3allMOHHOTO U
OpPraHU3aIMOHHO-TEXHUYECKOr0, MPAaBOBOIO XapaKTepa, HAMpaBJIECHHBIX Ha 3allUTy CBEJCHUH,
OTHOCAIINXCS K ONpPEJeIEHHOMY WM OIpeneIieMOMy Ha OCHOBAHWM TakoW WHQOpPMAaIuu
¢bu3nueckomy JHILy (CyObEKTY NEPCOHANbHBIX JAHHBIX - PAOOTHUKY);

* mepcoHAJbHBbIE JaHHBbIE Pa0O0THHKA - MHPOpMaIHs, HeoOXoauMasi paboTOATEINIO B CBSI3U C
TPYAOBBIMU OTHOIIEHHUSIMU M Kacaromasicsi KOHKPETHOTO pabOTHUKA;

*  0o0megoCTyNHbIe NMEPCOHAJIbHbIC JaHHbIe PAa0OTHUKA - MEPCOHAIbHBIE TaHHbIE, JOCTYI
HEOIPaHMYEHHOI'0 KpyTra JIML, K KOTOPBIM MPEJOCTaBIIEH C Corjlacusi paOOTHUKA MM HAa KOTOpPbIE B
COOTBETCTBUM C (peiepalibHBIMU 3aKOHAMU HE pPAaCHpoCTpaHsercs TpeOoBaHHE COOIIOIEHUS
KOH(UIEHIINATbHOCTH;

* paboTHUK - (u3MyYecKoe JUI0, BCTYNMBILIEE B TPYJOBbIE OTHOIIEHHUS ¢ paboTomaresneM
(0oOpa3oBaTeIbHBIM YUPEKICHUEM ),

* paboromareib - opuaAHYeckoe JHIO (00pa3oBaTeNbHOE YUPEKACHHE), BCTYNHBIIEE B
TPYAOBbIE OTHOILIEHHS C pAOOTHUKOM;

* 00padoTKa NepCOHANBHBIX JAHHBIX PA0OTHHUKA - IEHCTBUS (ONEpaluN) C TEPCOHATBHBIMU
TaHHBIMH paOOTHWKA, BKJIIOYas cOOp, CHCTEMaTH3allMi0, HAKOIUICHHWE, XpaHEHWE, YTOYHEHHUE
(oOHOBNICHHE, W3MEHEHHE), KCIIOIb30BaHUE, paclnpocTpaHeHne (B TOM YHCIEe Tepenady),
o0e3nuuuBaHue, 0JIOKHPOBAHNE, YHUUYTOXKEHHUE MEPCOHATIbHBIX IaHHBIX;

*  unHGpOPMALMOHHAS CHCTEMAa MEePCOHATBHBIX JAHHBIX - HWHPOPMAIMOHHAS CHUCTEMA,
MPECTABIISIONIAs COO0W COBOKYITHOCTh NMEPCOHAIBHBIX TAaHHBIX, COACPIKAIINXCs B 0aze JaHHBIX, a
Takke HWHOOPMAIIMOHHBIX TEXHOJOTHH M TEXHHUUYECKUX CPEICTB, MO3BOJIOMIUX OCYIIECTBIISTH
00paboTKy TaKWX TMEPCOHATBHBIX JAHHBIX C HCIIOJIB30BAaHHEM CPEJICTB aBTOMATH3AallUU WU 0e3
UCIOJIb30BAHUS TAKUX CPEACTB;

* HCNOJb30BaHME NEPCOHAIBHBIX JAHHBIX - JCUCTBHA (OINEpalMU) C IMEPCOHATLHBIMH



JTaHHBIMHU, COBepIIacMble paboroaareneM (YNMOTHOMOYEHHBIM UM JIMIOM) B UEISIX NPUHATHSA
pelIeHUid WM COBEPLIECHUS WHBIX JEUCTBUN, MOPOXKIAIOIUX OPUIAWYECKUE IOCIEICTBUS B
OTHOIICHUU PaOOTHUKOB WJIM JIPYTUX JIML JIMOO UHBIM 00pa3oM, 3aTparuBaroIrX MpaBa U cBOOObI
pabOTHUKOB WIN JPYTUX JIUL;

*  KOH(QUIEHUHMAJIBHOCTb MEPCOHAJBHBIX JAAHHBIX - O00s3aTeNbHOE [UIA COOIOACHUS
paboTomarenieM WIM JIMIOM, MOJYYUBIIMM JIOCTYNl K TMEPCOHAIBHBIM ITaHHBIM pPaOOTHHKOB,
TpeOOBaHUE HE JOMYCKAaTh MX paclpoCTpaHeHUs 0e3 corjacus pabOTHUKA MIM WHOTO 3aKOHHOTO
OCHOBAHUS;

*  YHHMYTOKEHHe NMePCOHATbHBIX JaHHBIX - JCHUCTBUS, B pE3yJbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAaHOBUTH COJIEpP)KaHME IMMEPCOHAIBHBIX JAaHHBIX B MH(OPMALMOHHON CHUCTEME MEepCOHATBHBIX
JaHHBIX WM B pe3ysbTaTeé KOTOPBIX YHUYTOXKAIOTCS MaTepHalibHble HOCHTENIN MepCOHAIbHBIX
JAHHBIX.

1.4. TlepcoHanbHble JaHHBIE PaOOTHUKOB B COOTBETCTBHM C 4. 2 cT. / @3 «O nepcoHanbHBIX
JaHHBIX» OTHOCATCS K KaTeropuu KOHPHUISHIIMATbHONH HHPOPMAIUH.

1.5. Pexxum OGe3zonacHoif 00paOOTKM MEPCOHAIbHBIX JAHHBIX CHHMMAETCA B  CIydasx
00e3TMYMBAHMS UITU TI0 UCTEUEHUH 75 JIeT CpOKa XpaHEHUs, €CIIM NHOE HE OIPe/IeJICHO 3aKOHOM.

1.6. Hacrosimee [IlomoskeHwe sBiSETCS JIOKAJbHBIM HOPMATUBHBIM  aKTOM, KOTOPBIH
YTBEP)KIAETCS PYKOBOAMTENEM YUpEXKAECHUS C YyderoM mpuHstoro pemenus Ha Cosere
00pa30BaTENBLHOTO YUPEKACHUS.

1.7. Hacrosimee [lonoxeHue BCTynaeT B CHJIy C MOMEHTa €ro YTBEP)KJIEHUS PYKOBOAMUTEIEM
OpraHM3alnuu M AeHcTByeT OeccpoyHO, 10 3aMeHbl ero HoBbIM [lomoxenuem. Bce m3meHeHus B
ITonoxxeHue BHOCATCS PUKA30M.

1.8. Bce pabOTHHKHM OpraHM3alyu J0JKHBI ObITh O3HAKOMIIEHBI ¢ HacTosiuM [lonoxxeHuem mox
POCIIUCE.

2. Coop, 00padoTKa U 3aLUTA MEPCOHAIbHBIX IaHHBIX PA00OTHHKA

2.1. TlepcoHanmbpHBIE JaHHBIE PAOOTHUKA OTHOCATCS K KOH(MUACHIIMAILHOW HHPOPMAIINH, TO €CTh
MOpsiZIOK  paboOThl C HUMHU PErVIAMEHTHPOBAH JICUCTBYIOIIMM  3aKOHOJATEIhCTBOM P®D u
OCYIIECTBIISIETCS C COOJIIOJIEHUEM CTPOTO OIPEIEICHHBIX MPABUI U YCIOBUH.

2.2. PaboTHWKH, OCYIIECTBISIOMNE OOpadOTKY TEPCOHAIBHBIX JAHHBIX, JOJDKHBI OBITh
YBEJOMJIEHBI B TUCbMEHHOW (popMe O CBOEH O0S3aHHOCTH HE pasrjalliaTh MEePCOHAJIbHbIE JaHHBIE
pabOTHUKOB, K KOTOPBIM OHHU MosTyunin foctyi. ([Ipunoxenue 3)

2.3. O6mmue TpeboBanus 00padOTKH NMEPCOHATHHBIX JAHHBIX pAOOTHHKA:

2.3.1. O6paboTKa MmepcoHATBFHBIX JTAaHHBIX PAOOTHUKA MOXKET OCYIIECTBIISATHCS HCKIIOYUTEIHHO B
Hensix obecrieyeHus: COOMIOACHHS] 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBUS
pabOTHHKaM B TPYAOYCTPOWCTBE, OOYYEHUU W TPOJBHIKCHHH TI0 CIyX0e, oOecredeHus: JIMIHON
0€301aCHOCTH PaOOTHUKOB, KOHTPOJIS KOJTMYECTBA U KaYecTBa BBHIIOJIHIAEMOM paboThl M oOecreueHHs
COXpPaHHOCTH MMYIIECTBA paboToiaTens, pabOTHUKA U TPETHUX JIUII,

2.3.2. llpu ompenenenuun obbemMa U cojaep)kaHUS 00pabaThIBa€MBIX IMEPCOHAIBHBIX JaHHBIX
paboTHHKA paboToaaTesb JOJKEH pyKkoBoicTBoBaThCs KoncTurynueit PO, TpynoBsim kogekcom PD
U UHBIMU (heqiepa’abHBIMU 3aKOHAMH. A Tak ke yTBepxAeHHOMY [lepeuHio mepcoHaIbHBIX JAaHHBIX
coTpyaHuKkoB JIOY ¢ MecToM XpaHEHHUs M CIUCKOM JOMYIIEHHBIX JIUII.

2.3.3. Bce nepcoHanbHblE JaHHbIE paOOTHHKA CIEAYeT IMOJydaTh JUYHO Yy pabortHuka. Ecnum
NepCOHAbHBIE JJAHHbIE PA0OTHUKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPETbEH CTOPOHBI, TO PAaOOTHUK



JIOJKEH OBITh YBEIOMJIEH 00 9TOM 3apaHee U OT HEro JOJKHO OBbITh MOTy4€HO TMCbMEHHOE COTlacue.
PaboTtonarens A0KeH cOOOIINUTh PaOOTHUKY O LEINAX, NMPEANOoJaraéMblX UCTOUHUKAX M CIIOCO0ax
MIOJIyYCHHUs IEPCOHANIBHBIX JTAaHHBIX, XapaKTepe MO yIekKalUX [10JIyYeHHI0 IePCOHANBHBIX JaHHBIX U
MOCJIEICTBHUAX OTKa3a paOOTHUKA 1aTh MMCbMEHHOE COTJIacHe Ha UX MOJyYeHHE;

2.3.4. PaboTonarenr He HMMEET IpaBa MOJy4yaTb W 00pabaThIBaTh NEPCOHAIBHBIC JaHHBIC
pabOTHHKA O €ro NOJUTUYECKUX, PEIUTHO3HBIX U MHBIX YOSKICHUAX U YaCTHOW XKHU3HH. B ciryuasx,
HETIOCPEJICTBEHHO CBSA3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOLICHUH, B COOTBETCTBUU CO CTaThel 24
Koncruryuun P® paboromarens BopaBe MosydaTh U 0OpabaThIBaTh JAaHHBIE O YAaCTHOW JKU3HHU
pabOTHHKA TOJBKO C €r0 MUCHbMEHHOTO COTJIACHS;

2.3.5. PaboTtonaTenr HE HMMEET MpaBa MoOJydaTb M oOpadaThiBaTh NEPCOHAIBHBIC IaHHBIC
paOOTHHKA O €ro 4JIEHCTBE B OOLIECTBEHHBIX OOBEAMHEHUSAX, 33 MCKIIOYEHHUEM CIIy4yaes,
IIPEYCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM;

2.4. Vludopmanus, cojeprxamiasi I[EpCOHAJIbHbIE JaHHbIE pPaOOTHUKOB, HCHOJb3YETCs
OpraHu3aluei, B 4aCTHOCTH, B 1I€JISIX BBINOJIHEHUS TPpeOOBaHU:

- TPYJIOBOTO 3aKOHOJATEIbCTBA WHBIX aKTOB, COJCPXKALUX HOPMBI TPYAOBOrO IpaBa, IpH
npueMe Ha paboTy, IpU NPeAOCTABIECHUH rapaHTUH U KOMIIEHCALUH U Jp.;

- HaJIOTOBOT'O 3aKOHOJATENIbCTBA, B YACTHOCTH, B CBSI3U C MCUMCICHHMEM M YIUIATON Hajiora Ha
J0X0AbI PU3UYECKUX JIMIL, @ TAKKE €JUHOI0 COL[MAIbHOIO HAJIOTa;

- TCHCHOHHOTO  3aKOHOJAATENbCTBA  NMpH  (OPMHUPOBAaHUM M IPEJOCTABICHUH
nepcOHN(PUIMPOBAHHBIX JAHHBIX O KaXKIOM IIOJIydaTelie I0X0I0B, YIUTHIBAEMBIX IPH HAYUCIICHUH
CTPaxOBBIX B3HOCOB Ha 00s513aTeIbHOE ICHCHOHHOE CTPAaXxOBaHUE,

- 3alI0JTHCHUE TIEPBUYHONW YYETHOW JIOKYMEHTAlUd B COOTBETCTBHH C IIOCTAHOBJICHHUEM
I'ockomcraTa P® ot 5 suBapst 2004 r. Nel «OO0 yTBepx1eHUN YHU(PUIUPOBAHHBIX (OPM NEPBUUHOM
YUETHOH JIOKYMEHTAIIUHU 110 YUYeTy KaJIpOB U €r0 OIJIaTe».

2.5. JIuma, momyyarolue IepcoHalbHbIe JaHHbIE PaOOTHHKA, O00s3aHBI COONIOAATH PEKUM
CeKpeTHOCTH (KOH(uAeHInanbHOCTH). JlaHHOE MONOXKEHHe HE pacHpoCTpaHseTcss Ha OOMEH
NEPCOHAIBHBIMH JaHHBIMH PAOOTHUKOB B MOPSIKE, YCTAHOBJIEHHOM (e/iepabHbIMU 3aKOHAMHU.

2.6. 3ammTa MepCOHANBHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOTO WX HCIOJIB30BAHMS WU
yTpaThl JOJDKHA ObITh o0ecredeHa paboToJaTeNIeM 3a CUET €ro CPEACTB B OPsI/IKE, YCTAaHOBICHHOM
TpynoBbiM kojekcoM PD, nHbIMU (enepaabHbIMU 3aKOHAMH.

2.7. PaGOTHMKH ¥ X MPEJICTABUTENIH JOJKHBI ObITH 03HAKOMJICHBI 10T TOAMUCH C JOKYMEHTaMH
OpraHu3aliy, YCTaHABIUBAIOIIMMU MOPSIOK OOpaOOTKM M 3allUThl IMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, a TAK)KE OCBEJIOMJIEHBI 00 UX MpaBax U 00513aHHOCTSX B 3TON 00IACTH.

2.8. PabOTHUKYM HE JOJDKHBI OTKa3bIBATHCSI OT CBOMX ITPaB HAa COXPAHEHUE W 3alUTy TaWHBI.
Ecnu B TpynoBom norosope OyeT coaep:kaThcsi HopMa 00 0TKa3ze pabOTHHKA OT JaHHOTO IpaBa, TO
B 9TOW 4acTH TPYJOBOH JOrOBOpP Oy/IE€T CUUTATHCS HEAECHCTBUTEIbHBIM.

2.9. Paboruuku pator corimacue  Omneparopy [MC EHMCACBY (Komwurter ¢uHaHCOB
Cankr-IlerepOypra, agpec 191144, CII-6, Hosropoackas yi.,n 20, mut. A ) Ha 00pabOTKYy CBOUX
[IEPCOHAIBHBIX JTAHHBIX B ic ENCACBY.



3. JIu4yHoe 1e10 paboTHHKA

3.1. Ilpu mocrymieHuu Ha paboTy paOOTHUK MPEIOCTABISIET MEPCOHATIBHBIC JTaHHBIC O ceOe B
JIOKyMEHTHPOBaHHOU opMe. A UMEHHO:

NacropT WK MHOH TOKYMEHT, y10CTOBEPAIOLINHA JTUYHOCTH;
TPYAOBYIO KHIKKY, 32 UCKIFOUEHHEM CIIy4aeB, KOTAa TPYA0BOH JOrOBOP 3aKI04YaeTCs

BIICPBLIC UIIN pa6OTHI/IK IIOCTYIIACT Ha pa60Ty Ha yCJIOBHUSIX COBMECTUTEIILCTBA,
CTpaxoBO€ CBUACTECIILCTBO I'OCYAaPCTBCHHOI'O IICHCUOHHOI'O CTpaxXOBaHUA;

JOKYMEHTBHI BOMHCKOTO yUeTa - I BOCHHOOOSI3aHHBIX U JIUII, TOJJICKAIIUX TPU3BIBY HA
BOCHHYIO CITYXkKOY;

JOKYMEHT 00 00pa30BaHWHU, O KBAIM(PHKAIWKA WIM HAJIUYMH CICHUATbHBIX 3HAHUN IpHU
MOCTYIUICHMH Ha paboTy, TpeOYIONIyl0 CHENHANbHBIX 3HAHWA WM CICHHAIBHOM
IIOJArOTOBKH,

crIpaBKa cyAcOHOTO (YroJOBHOTO) XapakTepa (B MOpsSAKe W Mo GopMme, YCTaHABINBAEMBIM
dbenepanbHBIM OPraHOM HCIIOJTHHUTEIBHOW BJIACTH, OCYIICCTBISIONUM (DYHKIUK 10
BBIPAa0OTKE W pealM3aliid TOCYJAAPCTBEHHOW TIOJUTHKA W HOPMATHBHO-IIPABOBOMY
pEeryHpOBaHUIO B cepe BHYTPEHHUX JCI) - IPH MOCTYIUICHHH Ha paboTy, K KOTOPOH B
cootBeTcTBUM ¢ TK P®, unpiM enepanbHbIM 3aKOHOM HE JOMYCKalOTCA JIUIA, UMEIOLINE
WIM HMEBIIUE CYIAUMOCTh, TMOJBEPraroulfecss WM IOJBEPraBIIUECs YrOJIOBHOMY
MPECIICI0BAHUIO;

MEUITMHCKAs KHIDKKA (B cooTBeTCcTBHHM O CT. 331 TK PD);

CBUJICTEILCTBO O IMOCTAHOBKE HA Y4YET B HAJIOTOBOM OpraHe (PU3HUYECKOTO JIUIA 10 MECTY
KHUTENBCTBA Ha TeppuTopuu PO (MHH);

KOIUS TOKYMEHTa BOMHCKOT'O Y4eTa (JJIs1 BOCHHOOOSI3aHHBIX U JIUII, ITOIJISKANTUX TPU3BIBY Ha
BOEGHHYIO CITykKO0Y);

AHKETHBIC JaHHBIE, 3aMI0OTHEHHbIE PAOOTHUKOM IPH MOCTYIIIEHUU HA paboTy WM B TIpOIECcCe
paboTsl (B T.4. aBTOOHMOrpadus, CBEIEHUs O CEMEWHOM IOJIOKEHUH Pa0OTHHKA, TIepeMeHe
(baMuIun, HATHYKAHN IETeH U WOKIUBEHIIEB);

JOKYMEHTBI O TPOXOXKICHUU pPaOOTHUKOM aTTECTAIMH, COOECeOBAaHMS, TOBBIIIICHUS
KBaTM(pUKAIMK (aTTECTAIMOHHBIN JIUCT);

WHBIE JOKYMEHTBI, COJEpIKaIlhe CBEACHHS O paOOTHUKE, HAX0XJIEHHE KOTOPHIX B JTHYHOM
nene pabOTHUKA HEOOXOAMMO AJA  JIOKYMEHTAabHOTrO  O(OpMIIEHHS  TPYIOBBIX
[IPaBOOTHOILIEHUH ¢ paOOTHUKOM.

3.2. HpI/I 3aKIIIOYCHHUU TPYAOBOro AOOroBopa U B XOJC pr,Z[OBOﬁ ACATCIIBHOCTH MOXCET

BO3HUKHYTb HCO6XOI[I/IMOCTB B IpCAOCTAaBJICHUU paGOTHI/IKOM JAOKYMCHTOB!:

0 BO3pacTe JIETEM;

0 OepeMEHHOCTH KEHIINHBI,

00 MHBAJIUIHOCTH,

0 JIOXO0JIe C TMPEIBITYIIEro MecTa paboThI;

0 HEOOXOIMMOCTH yX07a 3a OOJIBHBIM YJIEHOM CEMbBH,;
aJIpec IEKTPOHHOM MOYTHI U IIPOYHE.

3.3. Ilocne Toro, kak OyJeT MPUHATO pelIEHHE O MpueMe pabOTHUKAa Ha padoTy, a Takke
BIIOCJIC/ICTBUH B IPOLIECCE TPYIOBOU AEATENBHOCTH K JOKYMEHTaM, COJAEpIKaIlUM IepCOHAIbHbIE
NaHHbIE paOOTHHKA, TaKXKe OyAyT OTHOCUTHCS:

a) TPYIOBOMH JIOTOBOP;
0) TpHKa3BI IO JIUNYHOMY COCTABY;



B) MpPHKAa3bl O MOOMIPSHUSIX M B3BICKAHUSIX;

I') JHCTKHA HETPYIOCIIOCOOHOCTH,;

1) KapToyka yHU(HUIHPOBaHHON (hopmbl T-2;

€) JKypHaJIBI ydeTa MPUKa30B 10 OTIYCKaM, TIHNYHOMY COCTaBY, KOMaHAHPOBKAX, TOOMIPEHUSIX 1
B3BICKAHMSIX;

K) Ipyrue TOKYMEHTHI.

3.4.Tlocne n3manus NprUKasa o IprueMe Ha padoTy GopMHUpPYeTCs TUIHOE €710 PaOOTHUKOB.

3.5. JIuyHoe npeno BeneTrcs Ha TPOTSHKEHHH BCEW TPYAOBOHM JIEATEILHOCTH PaOOTHUKOB.
V3MeHeHHs, BHOCUMBIE B JMYHOE JEJNO, JOJDKHBI OBITh MOJITBEPXKICHBI COOTBETCTBYIOIUMHU
JTOKYMEHTaMHU.

3.6. JlokyMeHTHI, cojiepiKaiire NepCcoHaIbHEIC TaHHBIC PAOOTHUKOB, CO3JJAIOTCS Ty TEM:

*  KONHMPOBAHUS OPUTHUHAJIOB;

* BHCCCHUS CBEICHHM B yueTHbIC (GOpMBI (Ha OyMaXKHBIX U dJIEKTPOHHBIX HOCUTEIIAX);

*  TOJIyYCHUS OPUTHHAIOB HEOOXOAUMBIX JOKYMEHTOB;

* pabotHuk OV mnoanuceiBaer Coriacume Ha 00pabOTKY CBOUX IEPCOHATBHBIX IaHHBIX.

(IMpunoxxenue Nel)
4. XpaHeHHe MePCOHAILHBIX JTaHHBIX PA00THUKA

4.1. Cenenusi 0 pabOTHHKAX OpraHU3allUU XPaHITCS Ha OyMa)KHBIX HOCUTENSIX B KaOMHeETe
3apenytoniero JJOVY. Jlns 3TOro MCmoib3yroTcs CHEIUMAIbHO 00OpyAOBaHHBIE HIKadbl U ceisl,
KOoTophble 3anuparoTcs. CBeeHus o paboTHHKAX pacrojararrcs B andaBuTHOM nopsiake. Kirod ot
mKagoB U cei(oB, B KOTOPHIX XPAHATCS CBEACHHsS O pabOTHHKAX OPTaHU3ALUH, HAXOIUTCA Y
3aBeayromiero JIOVY, a mpu ero oTCyTCTBHUH - I€TOTPOU3BOIUTEIIS.

4.2. BymakHbIE HOCUTEIIH MTePCOHATBHBIX JTAHHBIX:

*  TPyIOBas KHUXKKA;

*  KypHaJI y4eTa TPYJAOBBIX KHIKEK;

* JKypHal ydyera KOMaHAMPOBOK;

* JIUCTKU HETPYIOCTIOCOOHOCTH;

*  MarepHalsbl [0 y4eTy pabouero BpeMeHH;

* JMYHas KapTouka T-2,

*  IpHUKa3bl 10 JUYHOMY COCTaBY;

*  BXOJAILIAS M UCXOJAIIAs KOPPECTIOHEHIMS BOGHKOMATa, CTPaX0BOM KOMITAaHUH, CITYKObI

Cy,[[e6HLIX IIPpUCTABOB;
¢ JIMYHBIC AcJIAa.

4.3. DnexkTpoHHBIC HOCUTEIH MePCOHATBLHBIX JTaHHBIX:
* ceTeBoil mporpaMMHoO-TexHoNornyeckuit kommieke «Ilapal'pad: IOY 3» ycranoBneHHBIN Ha
OCHOBHOM KomMbIoTep 3aBenytoiero 0V,

* opurmansHei cait JOY

4.4. Tlpu nHaGope CHenHaTuCTOB JOKYMEHTHI, HaXoAsluecss B paboTe, MOTYT HaXOJUThCS Ha
pabouux cToJIaX WJIM B CIIEHUAIBHBIX MalKaxX TOJBKO B TeueHHe padodero aus. Ilo okoHuaHMIO
pabouero J1Hs JaHHBIE JTOKYMEHTHI JOJDKHBI yOUPAThCs B 3aUparoIuecs mKagbl.

4.5.CeneHnuss 0 pabOTHUKAX OPraHM3ALMU MOTYT TaKKe XPaHUTbCA HA DIEKTPOHHBIX
HOCHUTEJISIX, JOCTYI K KOTOPHIM OTPaHUYEH MapoJIeM.

4.6. PaboTomarenr oOecrieuyMBaeT OrpaHUYEHHE JOCTyHma K TIEPCOHAIBHBIM JIaHHBIM
paOOTHUKOB JIHMIIAaM, HE YIOJHOMOYEHHBIM 3aKOHOM IJIMOO0 paboTojareieM Ui MONyYSHHS
COOTBETCTBYIOIUX CBEIECHUH.

4.7. [IpaBo BHYTpPEHHEIO JOCTyIa K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB 00pa30BaTEIbLHOTO



YUPEKIACHUS UMEIOT:
* pabOTHUKHU, YIIOJTHOMOUYEHHBIE B COOTBETCTBUU C MMPUKA30M Ha MOJYyYEHUE U JOCTYH K
MEPCOHAJIBHBIM JJAHHBIM pa0OTHUKOB.
4.8. ITpu mony4eHUU CBEJICHUH, COCTABIISIONINX MTEPCOHANBHBIE TaHHBIC pA0OTHUKA, YKa3aHHBIC
JUIa JO0DKHBI UMETh TPaBO MOJydYaTh TOJIBKO T€ MEPCOHAIBHBIC JHaHHBIE Pa0OTHHKA, KOTOPHIE
HEO0OXOUMBI JIsI BHITTOJIHEHUSI KOHKPETHBIX (DYHKIINN, 3aJaHHi.

5. Hepenaqa MEPCOHAJIBbHBIX TAaHHBIX paGOTHI/IRa

5.1. Tlpu mepenade NEepCOHANBHBIX JaHHBIX PAaOOTHHKA pabOTOATENh JOJIKEH COOJIIOIATh
cieayomue TpeOGoBaHUs:

5.1.1. He coobmath nepcoHajqbHbIC JaHHBbIE paOOTHHKA TPETbEH CTOpOHE 0e3 MUCHMEHHOTO
cornacus pabOTHHKA, 32 HCKITIOUEHHUEM CIIy4aeB, KOT/1a 3TO He0OX0IUMO B LIESIX
MPEeIyNpexACHHUS] yTPO3bl JKU3HU U 3JI0POBbIO pa0OTHHMKA, a TaKXKe B CIIydasX, YCTAaHOBJIEHHBIX
(benepanbHBIM 3aKOHOM (HampuUMep, HECUYACTHBIN CITy4ail Ha MPOU3BOICTBE 00s3bIBAET pabOTOAATEN S
IpU HEOOXOIUMOCTH IOCTaBHTH TOCTPAIABIIETO B YUYPEKICHHE 3APABOOXPAHEHHS, HEMEIJICHHO
NPOUH(GOPMHUPOBATH POJACTBEHHUKOB MOCTPAABIIETO, a TAKXKE HANPABUTh COOOIICHNWE B OpPraHbl U
opranu3anu, omnpenencHusie TpynoBsim kogekcom P® (cr. 228 TK P®), unbiMu ¢enepanibHbIMU
3aKOHAMH; O CIIydasiX OCTPOrO OTpaBJieHHs paboTOAaTeNb COOOIIAET B COOTBETCTBYIOIIMN OpraH
CaHUTAPHO-3MUAEMHOIOTHUYECKOT0 HAA30Pa).

5.1.2.He coobmarh mnepcoHadbHbIC ITaHHbIC PAOOTHMKA B KOMMEPUYECKHX IelsiX 0e3 ero
MMCEMEHHOTO COTJIACHS;

5.1.3. [IpenynpeauTs Juil, MONYyYAIOIIUX MEPCOHANbHBIE JTaHHbIE Pa0OTHHUKA, O TOM, YTO 3THU
JAHHbIE MOTYT OBITh MCHOJIB30BAHBI JIHMILIb B LEJAX, JUIsI KOTOPBIX OHU COOOLIEHbI, U TpeOOBaTh OT
3THX JIUI IOATBEPKIACHUS TOT0, YTO 3TO MPABUIIO COOIIOIEHO;

5.1.4. OcymiecTBiATh Iepeadyy IEepPCOHATbHBIX JaHHBIX pPAOOTHUKAa B IpejesaXx OJHOro
paboTosaresns B COOTBETCTBUH ¢ HacTosuM [lonoxenuem;

5.1.5. Pa3pemiate A0CTYn K NEpCOHANbHBIM JIaHHBIM pAaOOTHUKOB TOJBKO CIIEHHUAIBHO
YIOJHOMOYEHHBIM JIMIIaM, PU 3TOM yKa3aHHBIE JIMLA JOJDKHBI UMETh MPABO MOJIYy4aTh TOJIBKO TE
NepCOHAIbHBIE JaHHbIE PA0OTHUKA, KOTOPBIE HEOOXOIMMBI JUIsI BBITIOTHEHUS! KOHKPETHBIX (DYHKIINH;

5.1.6.[TorpeOuTensiMi MEPCOHATBHBIX JTAHHBIX PAOOTHHKOB BHE OpPraHHW3allMd MOTYT OBITh
CIIEYIOIINE TOCYIapCTBEHHBIE U HETOCYIaPCTBEHHBIE CTPYKTYPHI:

*  HaJOTOBBIC MHCIICKIINH;

*  [PaBOOXPAHUTEILHBIC OPTaHbI;

*  Oprasbl CTaTHCTUKH;

*  BOCHKOMATHI;

*  Oprasbl COIIMAJIBLHOIO CTPAXOBAHHUS;

*  TIEHCHOHHBIE ()OH[IBI;

*  MYyHMIHMIIAIbHbBIE OPTaHbl BIACTU U YIPABJICHUS;

*  CTpaxOBbI€ OPTaHU3AIINHY,

s JIpyTHeE.

5.1.7. He 3anpammBath WHGOPMAIIHIO O COCTOSTHUU 3/I0POBbsI paOOTHUKA, 32 HCKIIFOYCHUEM TeX
CBEIIEHHH, KOTOpPBIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBITIOJTHEHHSI PAOOTHUKOM TPYIOBOM
byHKIHY;

5.1.8.IlepenaBarh nmepcoHaNbHbIEC JaHHBIE paOOTHHUKA MPEACTABUTENSIM paOOTHUKOB B MOPSIKE,
yCTaHOBJIEHHOM TpylnoBbIM KOAEKCOM M HacTosiuM [lojokeHueM, W OrpaHUYMBaThH ITY



MH(OPMALIUIO TOJBKO TEMHU MEPCOHAIBHBIMU JaHHBIMH PAaOOTHHKA, KOTOpPhIE HEOOXOAMMBI IJIs
BBITIOJTHEHUS YKa3aHHBIMU MPEJICTABUTEIAMU UX (PYHKITHIA.

6. O0s1I3aHHOCTH paﬁoTHnKa H paﬁoTouaTe.}m B 00J1aCTH MEPCOHAJIBbHBIX TAHHBIX

6.1. B uemsix obecrieueHus JOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PAOOTHHUK 00s3aH:

6.1.1. IIpu npueme Ha pabOTy MPEIOCTaBUTh PAOOTOAATEIIO MMOJTHBIC U JJOCTOBEPHBIE TAHHBIC O
ceOe;

6.1.2.B ciydae W3MEHEHUs CBEICHHIA, COCTaBISIONIUX IEPCOHATbHBIC JAaHHBIE PAOOTHUKA,
HE3aMeUITUTEIHLHO MPEIOCTABUTH TAHHYIO HHPOPMAIIHIO padO0TOIaTEINIo.

6.2. Paboromareis 00s13aH:

6.2.1. OcylIecTBIATh 3alIUTY NIEPCOHATBHBIX TaHHBIX PaOOTHHUKA,

6.2.2. OGecnieunTh XpaHEHUE MEPBUIHON YUETHOU JOKYMEHTAIIMH 10 YUETY TPYy/Ia ¥ €r0 OTUIATHI,
K KOTOPOH, B YACTHOCTH, OTHOCATCS JOKYMEHTHI IO YYeTy KaJpoB, JOKYMEHTBI IO YyYeTy
UCIIOJIb30BaHUsI Pa0OYEro BPEMEHU M PacueToOB ¢ paOOTHUKAMHM IO OIuIaTe Tpyda u Ap. [lpu 3tom
MIEPCOHAJIbHBIC JJAHHBIC HE JIOJKHBI XPAHUTHCS JIOJIBIIE, YEM ITO OINPABJIAHO BBIMOJIHEHUEM 33jad,
JUISE KOTOPBIX OHU COOMPANUCh, WJIM JOJIBIIE, YeM 3TO TpeOyeTcs B MHTEpecax JHI], O KOTOPBIX
COOpaHbI IaHHEIC,

6.2.3. 3amosiHeHNe  JOKYMEHTAllMW, COJAEp)Kalleld IepCOHalbHbIE JaHHbIE paboTHHKA
OCYIICCTBIISAITh B COOTBETCTBUU C YHU(DUIUPOBAHHBIMH (opMamMu TMEPBUYHONH  y4ETHOU
JOKYMEHTAIUH 110 YUYETYy TPY/Ia U €ro OIUIAThI, YTBEPKICHHBIMU JICHCTBYIOIINM 3aKOHOIATEIILCTBOM,;

6.2.4. [lo mucbMEeHHOMY 3asiBJICHUIO paOOTHHMKA HE IMO3/JHEE TPEeX IHEH CO JHS MOoJaud 3TOro
3asIBJICHUS BBIAABATh MOCIETHEMY KOIMUHU JOKYMEHTOB, CBS3aHHBIX C PabOTOH (KOMHUM TpHKa3a o
npueme Ha paboTy, MPUKA30B O MEPEeBOJaxX Ha APYTyIO padoTy, MpHKa3a 00 YBOJIBHEHUHU C PaOOTHI;
BBIMIUCKK W3 TPYJOBOW KHIKKH, CIPaBKHA O 3apabOTHOHM 1uiate, mepuoie padoThl y JaHHOTO
pabotomarens u japyroe). Komuu HOKyMEHTOB, CBS3aHHBIX C Pa0OOTOM, MOJKHBI OBITh 3aBEPEHBI
HaJJIeKAIM 00pa30M U MPETOCTABISTHCS PaOOTHUKY 0€3BO3ME3/IHO;

6.2.5. Bectu yder nepenavn nepCcoOHATBHBIX JaHHBIX PAOOTHHKA TPETHUM JIUIAM ITyTEM BEICHUS
COOTBETCTBYIOIIETO JKYpHAJIa, OTPAXKAIOIIETO CBEJCHHS O IMOCTYIHBIIEM 3ampoce (KTO SBISETCS
OTIIPABUTEJIEM 3aIpoca, JaTa ero MOCTYIUICHUS paboTONaTeNo), JaTy OTBETa Ha 3amlpoc, Kakas
uMeHHO uHopMalus Oblna nepenaHa MO0 OTMETKY 00 OTKaze B €€ MPEeAOCTaBICHHUH, JIMOO
OTPaHUYUBATHCS TOMEIICHUEM B JIMYHOE JEN0 pa0OTHUKA BBIMHUCOK, KOMHHA JTOKYMEHTOB H T.II.,
OTPaXKAOIIMX CBEICHHUS O MOCTYIMBILEM 3aMPOCe U Pe3yIbTaTax ero paCCMOTPEHHUS,;

6.2.6. B mensax oOecrneueHusi COXpPaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJBHSEMBIX
pabOTHUKOB B CIIy4ae pEOpraHW3aldyd H JIMKBUIAIMA OPTaHHW3aIlMH, a TaKKe COIHAILHOM
3aIUIICHHOCTH TPaXKJIaH, BBIMOJHSAIOMUX pPadOTy IO TPYAOBOMY JIOTOBOpPY, BKIOYaTh B CBOH
yUpeAUTEIbHBIC JJOKYMEHTHI MPaBUjia ydeTa W COXPAaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBy, a
TaK)K€ CBOEBPEMCHHOW Iepeladyd WX Ha TOCYJAapCTBEHHOE XpaHCHHWE NPH PEOpraHU3aIllud WIIH
JUKBUAALMYU Iopuaudeckoro iuua (pacnopsokenue IIpasurensctea PO ot 21.03.94 Ne 358-p «O6
00ECIIEYCHUN COXPAHHOCTH JOKYMEHTOB TI0 JINYHOMY COCTaBY»);

6.2.7. B cyyae peopranuzaiuy WId JUKBUIAIWN OPTaHU3AIUU YIET U COXPAHHOCTh JOKYMEHTOB
M0 JINYHOMY COCTaBy, MOPSIOK Mepeladyd MX Ha TOCYAapCTBEHHOE XpaHEHHE OCYIIECTBISTH B
COOTBETCTBHUH C MPABUIIAMH, ITPETyCMOTPCHHBIMHU YUPEIUTSIIBHBIMU JIOKYMEHTAMH.



7. IlpaBa paGoOTHUKA B 00J1aCTH MEPCOHAIBHBIX TaAHHBIX

B umemsx oOecnedeHus 3alluThl MEPCOHANBHBIX JaHHBIX, XpaHALNUXca y paboTonaTens,
pabOTHUKH UMEIOT MPABO Ha:

7.1. llonayo wHpOpPMALKIO 00 HMX NEPCOHAIBHBIX JAaHHBIX U O0pabOTKE ATHX [aHHBIX, B
YaCTHOCTH paOOTHHK MMEET MPaBO 3HATh, KTO M B KaKUX LEJSAX UCIOJIb3YET WM HCIOJB30BAl €ro
MePCOHANIbHBIC IaHHBIE;

7.1.2. CBOOOHBIN OecIIaTHBIM TOCTYI K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKIIIOYas MPaBO Ha
MoJlyueHWe Komuii Jro00il 3amucH, cojepalleld IepcoHalbHblEe JaHHbIE paboTHUKaA, 3a
UCKITIOYEHUEM CITy4YaeB, MPeyCMOTPEHHBIX (efepaibHbIM 3aKOHOM;

7.1.3. Onpenenenue npeacTaBUTENEH AJis 3alIUThl CBOMX MEPCOHATBHBIX TAHHBIX;

7.1.4. JlocTyn K OTHOCSIIUMCS K HUM MEIUIIMHCKUM JIaHHBIM;

7.1.5. TpeboBanue 00 UCKIIOYECHNH WIH UCIIPABICHIUH HEBEPHBIX WIIM HETTOIHBIX TIEPCOHAIBHBIX
JaHHBIX, a TAK)KE JaHHBIX, 00padOTaHHBIX ¢ HapylleHueM TpeOoBaHuil Hacrosuiero IlonoxeHus.
[Ipu oTkaze paboromaresnss UCKIIOUUTH WM HUCIPaBUTh MEPCOHAIbHBIE JaHHbIE PA0OTHUK UMEET
MpaBo 3asBUTh B MHUCHMEHHOI (hopMe paboTOAATENI0 O CBOEM HECOTJacHH C COOTBETCTBYIOUINM
o0OoCHOBaHHMEM Takoro Hecorjacus. llepcoHanbHble JaHHBIE OLIEHOYHOTO XapakTepa pabOTHHUK
UMEEeT TMpaBO [OMOJHHUTH 3asBICHHUEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOUYKY 3PCHHS,
(ITpunoxenwue 2)

7.1.6. TpeboBanue 00 w3BeHICHHH PAbOTOAATENIEM BCEX JIHI], KOTOPBHIM paHee ObLIH COOOIIEHBI
HEBEpHBIC WJIM HETIOJNHbIC NepCOHANbHbIC NaHHbIE PaOOTHHKA, 000 BCEX MPOM3BEACHHBIX B HUX
MCKJTFOUEHUSX, HCTIPABIICHUSIX WIN JONOTHEHUSX;

7.1.7. O6xxanoBaHue B CyJl JJHOOBIX HEMPABOMEPHBIX JIEHCTBUM WK Oe3eicTBUS paboToNaTeNs
pu 00paboTKe U 3alTUTE €r0 MEePCOHATBHBIX TaHHBIX.

7.2. Jluuia, BUHOBHBIC B HapYILICHUH HOPM, PETYJIHUPYIOMIUX MOTydYeHUe, 00paboTKy U 3alluTy
MEePCOHANBHBIX JAHHBIX pa0OTHUKA, TPUBIEKAIOTCA K TUCHUIUIMHAPHOW H MaTepHaIbHOM
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIEHHOM TpyAoBbIM KogekcoMm P® u uHbIMU (penepanbHbIMU
3aKOHAMHM, a TaK)K€ IMPHUBJIEKAIOTCS K TPakJaHCKO-TIPaBOBOM, aJIMUHUCTPATUBHONW U YTOJIOBHOM
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBICHHOM (he/iepaabHbIMU 3aKOHAMHU.

7.3. HempaBOMepHBI 0TKa3 pabOTONATENsT UCKIIOYNATh WM UCTIPAaBUTh TMIEPCOHABHBIC TaHHBIE
paboTHUKa, a TakkKe JII000€ MHOE HapylIeHUE NIPpaB padOTHHKA Ha 3alUTY NMEPCOHATIbHBIX JaHHBIX
BJICYET BO3HUKHOBEHHE y paOOTHHMKA IpaBa TpeOOBaTh YCTPAHEHUS HApyUIEHHs €ro MnpaB M
KOMITEHCAIIUN MPUIMHEHHOTO TAKUM HapyIIEHUEM MOPAIILHOTO Bpe/a.

7.4. Ecnu mipaBa M 3aKOHHBIE UHTEpeChl pabOTHUKA ObUTM HApYIICHBI B CBS3H C pa3IiiallleHHEeM
uHpopMaluK, CoJepXKalled ero TMepCOHaNbHbIE MAaHHBIE, WM WHBIM  HENPaBOMEPHBIM
UCMONIb30BaHUEM TakoW WH(poOpmanuu, OH BrpaBe OOpPaTHTHCS B YCTAaHOBIEHHOM TOPSAKE 3a
CyneOHOM 3aluTON CBOMX TPaB, B TOM YHCIE C MCKOM O BO3MEIIEHUH yOBITKOB, KOMITICHCAITUH
MOpaJIbHOTO Bpe/a, 3alUTE YECTH, TOCTOMHCTBA U JI€JI0BOM peryTaliH.

8. Cnoco0bI 3a1UTHI NEPCOHAIBHBIX IAHHBIX PA0OTHMKOB

8.1. 3ammTa MEepCOHANIbHBIX JAHHBIX PAOOTHUKOB MPEACTABISIET COOON perIaMeHTHPOBAHHBIN
TEXHOJIOTUYECKHUI, OpraHu3alMOHHBIA W HWHOM TpoIlecc, MNpeAyNpeKIaloNi HapylleHne
JOCTYIMHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH W KOH(PHACHIIMATHHOCTH TIEPCOHATBHBIX JAaHHBIX
pPaOOTHHKOB O00pPa30BATEIPHOTO YUPSKACHUS W OOSCIEYMBAIOIMNKA HAACKHYIO O€30IacHOCTh
nH(popMaIuu.



8.2. 3amuTa MepCcOHANBHBIX JAHHBIX PAaOOTHHKOB OT HENPABOMEPHOTO WX HMCHOJIB30BAHMS WM
yTpaTel oOecmeunBaeTcss paboTojaTesieM 3a CYET €ro CpeACTB B IOPSJAKE, YCTaHOBICHHOM
denepanbHBIM 3aKOHOM.

8.3. lns obecrieueHust BHYTPEHHEH 3aIIUThl TIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB PYKOBOIUTEID
JOV:

*  perjJaMeHTHpYeT COCTaB pabOTHHUKOB, (PYHKIMOHAIBHBIC OOSN3aHHOCTH KOTOPBHIX TPEOYIOT
COOJIIOIEHHST PeKUMA KOH(PHUICHINAIBHOCTH;

* un30uparenbHO M OOOCHOBAaHHO pacHpelenseT JOKYMEHTHl W HH(QOPMAIUI0 MEXIy
pabOTHHKAMU, UMEIOLIMMHU JOCTYI K TIEPCOHAIBHBIM JaHHBIM;

*  CBOEBPEMEHHO O0ecreunBaeT pabOTHUKOB HH(pOpPMAIIHEH 0 TpeOOBAHMIX 3aKOHOIATEIILCTBA

110 3aIIUTE NEPCOHANIBHBIX JAHHBIX;
*  o0ecrieunBaeT OpPraHU3aIMIO MOPSAAKA YHHUTOXKECHHS HH(POPMAIINH;

*  NPOBOAMT Pa3bSCHUTENBHYIO pabOTy C paOOTHUKAMHU, UMEIOIUMH JI0CTYI K IE€PCOHAIBHBIM
JAHHBIM, 110 IPEIYIPERKACHUIO YTPAThI CBEJEHUH NpU padoTe ¢ NEPCOHATIbHBIMU TaHHBIMH.

8.4. 3amura CBEOCHMH, XpaHAIUXCA B DSJICKTPOHHBIX 0a3ax JdaHHBIX paboToparens, OT
HECAHKIIMOHUPOBAHHOI'O JIOCTYNa, MCKAXKEHUS M YHUYTOXKEHUS WHQPOpPMALMU, a TAaKXKe OT HHBIX
HEeNpPaBOMEPHBIX JIEHCTBHM, oOecrieunBaeTcsl pasrpaHUMYEHHEM IIpaB JOCTyHAa C HCHOJIb30BaHUEM
YUETHOH 3alMCH U CUCTEMOI maposien.

8.5. Jlns obecrieueHus] BHEITHEH 3aIUTHI TICPCOHATBHBIX JaHHBIX pA0OTHUKOB 00pa30BaTEIIbHOE
yupexKJIeHue:

*  o0ecrieunBaeT MOPSAIOK MPUEMa, YIeTa M KOHTPOJIS ACATEIbHOCTHA TOCETHTENCH;

e oOecrieunBaeT OXpaHy TEPPUTOPHUH, 3TAHHMA, TOMEIICHHH.

8.6. Bce nmua, cBA3aHHbIE C IMOJIydeHUEM, OOpabOTKOM M 3alIMTONW NEPCOHANBHBIX JIAHHBIX,
00s13aHBl TMOANUCATh 0053aTeNbCTBO O HEPA3INIALIeHUH MEPCOHAJbHBIX JaHHBIX PAaOOTHHUKOB.
(ITpunosxenwue 2)

8.7. B cimyyae BBIABICHHMS HEJIOCTOBEPHBIX IE€PCOHAIBHBIX [JaHHBIX paOOTHMKA WU
HENPaBOMEPHBIX JEHCTBUI ¢ HMUMM Ha IEpUOJ NMPOBEPKH paboTojaTeslb 005f3aH OCYIIECTBUTH
OJIOKMPOBAaHNE TEPCOHAJBHBIX NAHHBIX PAaOOTHMKAa C MOMEHTa OOpalleHHs €ro CaMoro WM ero
3aKOHHOT'O MPEJCTABUTENS JINOO MOJyYEHHUs 3alpoca YHMOJIHOMOYEHHOTO OpraHa IO 3allluTe MpaB
CyOBEKTOB.

8.8. Ilpu BbIsBIEHHMH HENPaBOMEPHBIX IEHCTBUH C MEPCOHAIbHBIMHM JaHHBIMU pPaOOTHUKA
paboTosarenb 00s13aH YCTPaHUTh JIOMYIICHHbIE HapyIIeHUs He Oosee Tpex padodyux JHEeH C JaThl
TaKOI'O BBISIBIICHHUS.

B ciydyae HEBO3MOXKHOCTH yCTpaHEHUS IOMYIIEHHBIX HapyIIeHUH paboToaTeNb He TI03/IHEe YeM
yepe3 TpU pabodyux AHS C JaThl BBISBICHHUS HEMPAaBOMEPHOCTH ACUCTBHM € NEpCOHAIbHBIMU
JaHHBIMU PaOOTHHKA 0053aH YHUUYTOKUTh MEPCOHATIbHBIE JaHHbIE pa0OOTHHKA.

8.9. B ciydae oT3bIBa paOOTHHKOM COTJIaCHSI Ha 00pabOTKy CBOHMIX MEPCOHAIBHBIX JTaHHBIX
paboTonaTenb 00513aH MPEKPATUTh 00PaOOTKY MEPCOHANBHBIX TAHHBIX PA0OTHHKA U YHUUYTOXKUTH UX
B CPOK, HE MPEBBIIAIONINN TPeX pabouux JHEH ¢ JaThl MOCTYIIEHUS YKA3aHHOTO OT3bIBA, €CJIM UHOE
HE MPeyCMOTPEHO COTJIAlIEHUEM MexX Ly paOoTHHKOM H paboronateneM. (Ilpunoxenue 3)

OTBETCTBEHHOCTh 32 HApyIIEHHE HOPM, PETYIHPYIOUIMX 00pabOTKy M 3alIUTy HNEpCOHAIbHBIX
JAaHHBIX paOOTHUKOB



9. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJHPYIOIINX 00padoTKy M 3aILUTY
NEePCOHABbHBIX JAHHBIX PA0OTHUKOB

9.1. Jluna, BUHOBHbBIE B HAPYUIEHUU HOPM, PETYJIUPYIOLIMX IOJIyuYe€HUE, 0OpabOTKy U 3alluTy
NEePCOHAJbHBIX JaHHbIX pa0OTHUKA, NPUBJIEKAIOTCS K JAUCLUIUIMHAPDHOW W MaTepHalbHON
OTBETCTBEHHOCTHU B MOpsike, ycraHoBIeHHOM TK P® u unbiMu denepanbHbIMU 3aKOHAMHU, a TAKXKe
IIPUBJICKAIOTCA K TI'PakIaHCKO-IIPABOBOM, aJIMHUHHMCTPATUBHOW M YIOJOBHOW OTBETCTBEHHOCTH B
MOPS/IKE, YCTAHOBICHHOM (peiepaibHbIMU 3aKOHAMH.

9.2. 3a HeMCHOJIHEHKE WM HeHaJIe)Kallee UCTIOHEHHEe pa0OTHUKOM I10 €T0 BUHE BO3JIOKEHHBIX
Ha HEro oOsA3aHHOCTEH MO COOJIIOJCHHIO YCTAaHOBJICHHOTO MOpSAKa pPabOThl CO CBEACHHUSIMHU
KOHQUAECHIMAIBHOIO  XapakTepa paOOTHUK HECeT JUCUUIUIMHAPHYIO M MaTepUalIbHYIO
OTBETCTBEHHOCTb B IOpsAKe, ycTaHOBICHHOM TK P®, u MHyI0 I0pUINYECKYI0 OTBETCTBEHHOCTH B
HOps/IKE, YCTAHOBJICHHOM (pe/iepaibHbIM 3aKOHOM.

9.3. Jluua, B 00s3aHHOCTb KOTOPBIX BXOIMT BEICHHE IE€PCOHAIBHBIX JAHHBIX PAaOOTHHUKOB,
00s13aHBI 00€CTeUNTh KaXKIOMy BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMEHTAaMH M MaTepualaMH,
HETOCPEICTBEHHO 3aTPAruBaroOIMMU €ro IIPaBa U CBOOOABI, €CIIM UHOE HE IIPELYCMOTPEHO 3aKOHOM.

10. 3akaounTeIbHbIE MOJ0KEHUS

10.1. PaGoronarens 00s3aH O3HAKOMHTH PAaOOTHHKOB C HacTosmMM [loloKeHHWEM, a Takke C
BHECEHHBIMH B HETO H3MEHEHUSAMU U JIOTIOJTHSHHUSIMH TI0]] POCITACH ¢ YKa3aHUEM JaThl 03HAKOMIICHHSI.

10.2. U3meHeHuss W JONMONHEHHWS B Hacrosimee [lojokeHHMe BHOCATCS B TOPSIKE,
ycraHoBlieHHOM cT. 372 TK P® ayist npuHATHS JTOKaIbHBIX HOPMATUBHBIX aKTOB.

10.3. [TomokeHne BCTyMAaeT B CUIIy C MOMEHTA YTBEPKJIEHUS U IEHCTBYET IO MPUHATHS HOBOTO.



IIpnioxenne 1
COI'VIACHE
pa6oTHuka Iocy1apcTBeHHOro OK/IKETHOr0 JOLIKOJHLHOIO 00pPa30BaTeIbLHOIO
yupexaeHusi aerckoro caga Ne 196 Kuposckoro paiiona Caukt-IlerepOypra Ha
00padoTKy NepPCOHAJBHBIX JAHHBIX
A,
(®.1.0. nonHoCTHO)

3aperucTpupoBaHHbIi (-ast) 1O ajgpecy:

(MHIEKC U a[jpec PerucTpariy COrIacHO IacIopTy)

[Tacniopt cepus Ne BBIJIaH

(opraH, BBII[aBH_II/lﬁ NacIiopT 1 aara BBII[a‘{I/I)

ABJSISICE  paOOTHUKOM  ['OoCynapcTBEHHOTO  OIOMKETHOTO  JOWIKOJBHOTO  00pa3oBaTeIbHOTO
yupexaenus aerckoro cama Ne 196 Kuposckoro paiiona Cankt-IlerepOypra (manee - Opranusanus),
Haxozsmerocs mo aapecy: Cankr-IlerepOypr, np. Ctauek , JoM 82, kopryc 2, nutepa A

CBOEH BOJIEH U B CBOEM HHTCPCCC BhIPAXKAKO COIJIaCHC:

- B Hensix uH(GOpMAIMOHHOTO obecnedeHus A (OPMHPOBAHUS OOIIETOCTYIHBIX HCTOYHHKOB
NEPCOHANBHBIX JaHHBIX (Tene(OHHBIX CIPABOYHHKOB, aIpPECHBIX KHUT, MH()OpPMAIUM Ha caiite
Opranuzanun) 1 Jpyrux JOKYMEHTOB Ha 00pa0OTKy CIIEAYIOIIMX MEePCOHANBHBIX JaHHBIX: (amuus,
UMSL U OMYecmeo, 0ama poricoeHus (8 yensx opeaHuzayuu no30pasieHull ¢ OHeM POAHCOeHUsl U
roUunelUHbIMU damamu);, Homepa pabouux menedhoHos, aopec NeKMPOHHOU NOUMbL, CEEOeHUs O
001HCHOCIU, MADOENbHBII HOMeD, UHDOpMAYUs, COOepAacaancsa 8 mabee yuema paboye2o spemen,
gomoepaguu na OymaxcHom Hocumene U 8 DJIEKMPOHHOU ¢hopme, UHble OaHHble, CNEYUATIbHO
npedocmasnennvle MHOU 0/l pasmeujeus 8 00ued0CmynHbIX UCMOYHUKAX NePCOHANbHBIX OAHHBIX.

- Ha TmepeAady B IENAX IMOJyYeHHs MpaBa HAa MEIWIIMHCKHE YCIYTH CIEAYIONIMX TEePCOHAIBHBIX
TAHHBIX: hamunus, umsa u Om4ecmeo; 0ama poricOeHus; noi; NAcCNopmHvle OaHHble; adpec Mecmda
pecucmpayuu (mMecma npodxcusanus).

Hacrosmiee cornacue BCTYIIACT B CHUJIy ¢ MOMCHTA €ro InOAIMCAaHuA Ha CPOK JeHCTBUSA TPpyAOBOT'O
A0roeopa ¢ OpraanauHeﬁ U TCUCHUU TPEX JICT IOCJIC OKOHYAHUA CpOKa JIeNCTBUS TPpyAOBOI'O
A0roBopa U MOIKET OBITH OTO3BaHO MyTeM IMoAaa4yv MHOK IMMCBMCHHOI'O 3asABJICHUS. H3Bemats o
IMPCKpalICHU A O6pa6OTKI/I MOUX O6IJ_IC,HOCTy1'IHBIX NEpCOHANIBHBIX JAHHBIX HC Tpe6y10.

« » 20 r.

(moznuck n hamMuITHs, UM, OTIECTBO IPOIHCHIO MIOJTHOCTHIO)



puioxenne 2
OT13bIB
corJiacusi Ha 00padoTKY MEePCOHAIbHBIX JAHHBIX

3asenytomeit ' BAOY nerckum cagom Ne 196
Kuposckoro paitona Cankr-IlerepOypra
Makxkapenxo JL.A.

@.11.0. cyOBbeKTa IepCOHAIBHBIX JaHHBIX

Agipec, r7ie 3aperHCTPUPOBaH CyOBEKT IEPCOHANBHBIX JaHHBIX
Homep 0CHOBHOTrO TOKYMEHTa, YAOCTOBEPSIOLIEro €ro JMIHOCTh
JlaTa BBIIaYM yKa3aHHOTO JOKYMEHTa

HaumeHnoBanue opraHa, BbIIaBIIEr0 JOKYMEHT

3agaBJjieHHEe

[Tpomry Bac npekpatuth 00paboTKy MOMX NEPCOHATIBHBIX JAHHBIX, B CBSA3H C

(yka3aTth npuunny)

« » 20 r.

(moamucek) (pacinppoBKa MOANUCH)



IIpuiaoxenne 3
O053aTEeILCTBO

0 HepasriiameHUM MNEPCOHAJIBHBIX JaHHBIX
(U1 pabOTHHUKOB, YIOIHOMOYCHHBIX B COOTBETCTBHH C IIPUKA30M Ha IIOJIYYCHHE U IOCTYII K HEPCOHATIBHBIM JAHHBIM PaOOTHHKOB)

1,

(®.1.0. paboTHuka)

HaCIOpPT CEPUH , HOMep
BbIJIaH IMOHHUMAI0, YTO MOJy4Yaro AOCTYII K NEPCOHAILHBIM JaHHBIM pa6OTHI/IKOB, BOCIIMTAHHUKOB U
pomuteneit BocnutanHuKOB [ BJIOY nerckoro cama Ne 196 Kuposckoro paitona Cankr-IlerepOypra,
a TaKkKe TOHMMAI0, YTO BO BPEMsl HCIOJHEHHS CBOMX OOS3aHHOCTEH sI 3aHUMAKCh COOpOM,
00pabOoTKOM M XpaHEHHEM UX IIEPCOHABHBIX TAHHBIX.

S moHmMaro, 4YTO pasMiIalleHHe Takoro pojaa WHGOpMAMM MOXKET HaHEeCTH yiiepo
paboTHUKAM, BOCIHTAHHUKAM W poauteiasM BocnuTaHHUKOB ['BJIOY nerckoro cama Ne 196
komneHcupytouiero suaa Kuposckoro paiiona Cankr-IlerepOypra kak npsiMoil, Tak 1 KOCBEHHBIH.

B cBa3u ¢ sTEM gar0 00s3aTenbCcTBO IpH pabore (cOope, 0O0pabOTKE W XpaHEHHH) C
NEPCOHAIBHBIMKM JIAHHBIMH COTPYJHHKOB, BOCIIMTaHHHUKOB M HX pPOIMTEICH COOMI0AaTh BCe
onucaHHble B [10J10’keHIH O TEPCOHATIBHBIX TAHHBIX TPEOOBAHMS.

Sl moaTBepiKIat0, YTO HE MMEIO MpaBa pasriaiiarh CBEACHUS 0 (00): ankemuvix u buocpagpuueckux
OaHHBIX, 00pazo8anul; Mpyoo8oM U obwem cmadice, COCMage CemblU, NACHOPMHLIX OAHHbLIX,
BOUHCKOM Yyueme, 3apabomuol niame pabOmMHUKA, COYUATbHBIX Jb2OMAX; CHeYUATIbHOCU,
3aHUMAEMOU  OOJINCHOCMU, HAIUYMUU CYOUMOCmEl, adpece MeCma JHCUmeibCmed, OOMAuHeM
meneghone;, mecme pabomsl UIU YueObl UIEHO8 CeMbU U POOCMBEHHUKOB, COOEPHCAHUU MPYO0BO20
002080pa; NOONUHHUKAX U KONUAX NPUKA308 NO JUYHOMY COCMABY, TUYHbIX O0eldx U Mmpyooebix
KHUMICKAX COMPYOHUKOB, JTUYHBIX OeldX BOCHUMAHHUKOS, 0elaX, COOepiHCaujux Mamepudnbl no
NOBbIUEHUIO K8ATUpUKAYUU U Nepenoo2omosKe COmpyOHUKOS8, UX ammecmayuu, CiyHceOHbIM
PACCre008aHUsIM, KORUAX OMYEnOo8, HaNPasisiemMblx 8 OpeaHbl CIAMUCTIUKUL.

S mpeaynpexieH(a) o TOM, 4TO B Cilyyae pasrJiallleHHs MHON CBEICHHUH, KaCaroIIHXCsI
NEPCOHAIbHBIX JAHHBIX PAa0OTHUKA, BOCIHUTAHHUKA U €Tr0 POJUTENEH, WU UX YyTpaThl s HeCy
OTBETCTBEHHOCTH B cOOTBETCTBUH ¢ CT. 90 TK PD.

C TlonoxxenueM o mopsiake oOpaboTku mepcoHanbHbIX AaHHBIX ['BJIOY merckoro cama Ne 196
Kupogsckoro paitona Cankr-IlerepOypra u rapaHTHIX MX 3alUThl 03HAKOMJICH(a).

d.N.0. 1omKHOCTD

20 T.

(moamuce)
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