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1. OOumue moJI0KeHus

1.1. Hacrosmee IlonmoxxeHue o mopsiake MNOIy4YeHHUs, OOpaOOTKM M 3alIUThl M XPaHEHUS

MEPCOHAJIBHBIX TAHHBIX pAOOTHUKOB JIETCKOTO cajia pa3paboTaHO B COOTBETCTBHH C:
* Koncrurynueit Poccuiickoit @enepanuu;

*  TpynoBeiM kojekcoM PD;
*  Kozaexkcom P® 06 ammMuanCcTpaTHBHBIX TpaBoHapymeHusx Ne 195-03 ot 30.12.2001 r.;

*  ®enepanbHbiM 3aKOHOM Ne 152-D3 ot 27.07.2006 1. «O nepcoHAIbHBIX TaHHBIXY,
*  VYxkazom [Ipesunenta PO Ne 188 ot 06.09.1997 1. «O6 yTBepKIeHUH MTEPEYHS CBEACHUN

KOH(UICHIIMAILHOTO XapaKTepay,
* YcraBoM yupekAcHHs, yTBEpKIACHHBIM Pacniopsikerrnem KomureTa mo o0pa3oBaHHIO OT
15.06.2022 r. No1225-p
* ¥ APYT'MMH JEUCTBYIOIIMMH HOPMAaTUBHO-IIPABOBBIMU aKTAMH.
1.2. Hactosimum [lonoxeHuem omnpeaensieTcss MOPSIOK IMOIXydeHHs, OOpaOOTKH, 3allUThl,
XpaHeHus, epeiady ¥ J00ro APYroro UCIOIb30BaHUs MEPCOHANBHBIX TaHHBIX PA0OTHHUKA, a TAKKE

BCACHU: CTO JIMYHOT'O [icjIa B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATCIIBCTBOM Poccuiickoii
CDez[epauI/H/I 1enab HacTosmero Ilomoxenus - 3amura ICPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB JCTCKOI'O
caJia OT HCCAHKIIMOHHUPOBAHHOT'O JOCTYIIA U pa3TJIallICHU.

1.3. B nacrosiiem [lonoxkeHu# UCIONB3YIOTCA CIEIYIONINE OCHOBHBIE MOHSATUS M TEPMUHBL:

* MepcoHaJbHbIEe JaHHbIe - JI00as HHPOpPMAIMI, OTHOCALIASCS K OIpPENEICHHOMY WU
OTpesieNiieMOMY Ha OCHOBAHUU Tako MHGopManuu GuandeckoMmy Uiy (CyOBEKTY MepCOHAIbHBIX
JaHHBIX), B TOM 4Yucie ero (haMuius, UMs, OTYECTBO, TOM, MECSI, laTa U MECTO POXKACHHUS, aapec,
ceMeiiHOe, COIMaIbHOEe, UMYIIECTBEHHOE IOJIOKEHHE, 00pazoBaHue, MPo(eccHs, TOXOAbI, Apyras
uHpOpMAIIHS;

*  3alIUTA NEPCOHAJBHBIX JAHHBIX - KOMIUIEKC MEpP TEXHHUYECKOTO, OPTraHU3aIMOHHOTO U
OpraHU3aIMOHHO-TEXHUYECKOT0, IMPABOBOTO XapaKTepa, HAMpaBJICHHBIX Ha 3alIUTy CBEJICHUH,
OTHOCAIIUXCS K OIpPEACICHHOMY WJIH OIpeAeiseMOMY Ha OCHOBaHWUU TakoW uH)OpMaIuu
buzmIecKkomMy NIy (CyOBEKTY MEPCOHATBHBIX TAaHHBIX - PAOOTHHUKY);

*  nepcoHAJIbHbIE JaHHbIE PA00THUKA - HHDOPMAIUs, HE00X0IMMast paboTOAATEINIO B CBSI3U C
TPYAOBBIMU OTHOIIIEHUSIMHA U Kacaromasicss KOHKPETHOTO paOOTHHKA;

*  001IeAOCTYNIHbIE MEPCOHAIbHBIE JaHHbIe PA0OTHUKA - MEPCOHAIBbHBIC JAaHHBIC, JOCTYII
HEOTPAaHUYEHHOTO KPyTa JIUII, K KOTOPBIM MIPEIOCTaBJICH C COorjiacusi paOOTHUKA WU HA KOTOPHIC B
COOTBETCTBUU C (eaepaibHbIMA 3aKOHAMU HE PAcCIpOCTpaHseTcss TpeOoBaHHWE COOMIOACHUS
KOH(PHUICHIIMAIIBHOCTH;

* paGoTHUK - (UNYECKOE JIMIIO, BCTYMUBIIEE B TPYAOBHIE OTHOLIEHHS ¢ paboTomarenem
(oOpa3zoBaTeIbHBIM YUPEIKICHUEM ),

* paboromaresqb - MOpUINYECKOe IUIO (00pa3oBarelbHOE YUPEXKACHHE), BCTYNHBIIEEC B
TPYJOBBIE OTHOIICHUS C paOOTHUKOM;

* 00padoTKa MepCOHAJBLHBIX JAHHBIX PA0OTHUKA - IEHCTBUS (ONIEpaliN) C TIEPCOHATHLHBIMU
JaHHBIMH PAaOOTHHMKA, BKIIOYas cOOp, CHCTEMAaTH3allMi0, HAKOIUICHHE, XpaHEHHe, YTOYHEHHE
(oOHOBNIEHWE, W3MEHEHHE), WCIONb30BaHUE, pACIpOCTpaHeHne (B TOM dHHCJEe IMepenady),
obe3nuunBaHue, OJIOKUPOBAHUE, YHUUYTOKEHHUE MMEPCOHATBHBIX TAHHBIX;

*  uH(OPMANMOHHAS CHCTEMAa MEPCOHAJBHBLIX JAHHBIX - HHPOPMAIMOHHAS CHUCTEMA,
MIPEJICTaBIISIONIasi cCOO0H COBOKYMHOCTh MEPCOHANBHBIX JaHHBIX, COAEpKAIIUXca B 0aze JaHHBIX, a
Takke MH(POPMAIMOHHBIX TEXHOJIOTMH W TEXHUYECKHX CPEJCTB, MO3BOJSIONINX OCYIIECTBISTH
00pabOTKy TaKHUX IMEPCOHATBHBIX JAHHBIX C HCIOIH30BAHHEM CPEJCTB aBTOMAaTH3allud WK 0e3
WCIOJIb30BAaHUS TaKUX CPE/CTB;

*  HCHOJIb30BAHME TEPCOHAJBHBIX TAHHBIX - JIEHCTBUS (Omepanuu) C MEePCOHAIbHBIMU



JaHHBIMHU, COBepIIaeMble paboTonmareneM (YHOJTHOMOYCHHBIM WM JIMIIOM) B HENSIX NPUHSATHS
pEIICHUH WM COBEPIICHHS WHBIX JACWCTBHIA, IMOPOXKIAIOIUX FOPHIAYCCKUE TOCICACTBHS B
OTHOIICHUY PAOOTHUKOB WJIH JIPYTHX JIMII JTUOO MHBIM 00pa30oM, 3aTparuBaloINX MpaBa U CBOOOIBI
pabOTHUKOB HITU JIPYTHX JIHII,

*  KOH(UIEHIHAIBHOCTh MEPCOHAJBHBIX JAHHBIX - O0053aTENLHOE [UIS COOJIOACHUS
paboTojaresieM WM JUIOM, TOJYYHBIIUM JIOCTYIl K IE€PCOHAJIBHBIM JaHHBIM pPaOOTHUKOB,
TpeOOBaHUE HE JIOMYCKaTh UX PacIpocTpaHeHus Oe3 coryiacusi pabOTHUKA WM MHOTO 3aKOHHOTO
OCHOBAHUS;

*  YHHMYTOKEHHE TEePCOHAIBHBIX AAHHBIX - JICHCTBUA, B PE3yJIbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBUTH COJICP)KaHUE MEPCOHAIBHBIX JAHHBIX B MH()OPMAIMOHHOW CHCTEME IMEPCOHATBHBIX
JTaHHBIX WJIM B PE3yJIbTaTe KOTOPHIX YHHUYTOXAKOTCS MaTepHalbHBIE HOCUTENN IEePCOHATBHBIX
JTaHHBIX.

1.4. TlepcoHanbHble JaHHBIE PAaOOTHUKOB B COOTBETCTBHH C 4. 2 cT. 7 @3 «O mepcoHaIbHBIX
JAHHBIX» OTHOCSITCS K KaTerOpuy KOH(QUACHIIMATILHOW HHPOPMAIIUH.

1.5. Pexxum Ge3omacHoit 00pabOTKM MEpPCOHANBbHBIX JAHHBIX CHHUMAaeTcsi B  CIyyasx
00€3TMYMBAHMS WK TI0 UICTEYCHUU 75 JIET CPOKa XPAHEHUS, €CITH HHOE HE ONPEJICTICHO 3aKOHOM.

1.6. Hacrosimee IlomokeHwe sIBISETCS  JIOKQJIbHBIM HOPMATUBHBIM ~ aKTOM, KOTOPBIHA
YTBEP)KIA€TCS PYKOBOAMTEIEM YUpPEXKJIEHUS C YyuyeToM npuHaTtoro pemenus Ha Cosere
00pa30BaTENLHOTO YUPEKICHUSI.

1.7. Hacrosiee IlonoxeHne BCTyHmaeT B CHIIy C MOMEHTA €ro YTBEP)KACHHS PYKOBOIUTEIEM
OpraHu3aluu U JeHcTByeT OeccpouHo, 0 3aMeHbl ero HOoBbIM IlonoxkeHuem. Bcee m3MeHeHus B
ITomoxeHne BHOCATCS IIPUKAa30M.

1.8. Bce paOOTHHKHM OpraHU3alUy JOJDKHBI OBITh 03HAKOMIICHBI ¢ HacToAmMM [lomoxkeHnem mox
POCIIUCE.

2. Coop, 00padoTKa U 3aLUTA NEPCOHAIbHBIX IAHHBIX PA00THHKA

2.1. TlepconanmbpHbIE TaHHBIE pAOOTHHKA OTHOCSTCS K KOH(PHICHIIMATHHON WH(OPMAIIMHU, TO €CTh
MOPSIZIOK  pabOThl ¢ HHUMH PETJIAMEHTHUPOBAH JICUCTBYIONIMM 3aKOHOJATEIhCTBOM P®D wu
OCYIIECTBIISIETCS C COOJIIOJIEHUEM CTPOTO OIPEIETICHHBIX MTPaBUII U YCIIOBHIA.

2.2. PaboTHUKHM, OCYIIECTBISIONMINE OOpabOTKYy TEPCOHANBHBIX MHAaHHBIX, OJDKHBI OBITh
YBEJIOMJICHBI B MUCBMEHHOM (popMe 0 cBOeil 0053aHHOCTH HE pas3rjamaTh MepCOHAIbHbBIE JaHHbIE
paOOTHHKOB, K KOTOPBIM OHU NOMy4uiu foctyi. (IIpunoxenue 3)

2.3. O6mue TpeboBaHus 00pabOTKH NEPCOHATBHBIX JaHHBIX paOOTHHUKA!

2.3.1. O6paboTka MepcoOHAIBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIATHCS UCKIIOUUTEIHHO B
Hessax obecrevyeHus: COONIIOICHHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX NPABOBBIX AKTOB, COIEHCTBHS
paOOTHHKAaM B TPYJIOYCTPOWCTBE, OOYYEHHH W MPOABHMIKEHUH IO CiIyx0e, oOecriedeHus: JTUYHOU
6e30macHOCTH pabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAUeCTBA BBINOJIHAEMON paboThI U 00ecrieueHHs
COXPaHHOCTH UMYIIIECTBA paboTo1aTeNsl, pabOTHHUKA U TPETHUX JIHII,

2.3.2. Ilpu ompenenennn o0beMa M CoJepKaHUs 00pabaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX
paboTHHKa paboToaaTenb 10JKeH pykoBoacTBoBaTbess Koncturynueit PO, Tpynossim kogekcom PO
U MHBIMH (eiepalbHBIMU 3aKOHAMH. A Tak e yTBep)KJIeHHOMY llepeuHio mepcoHaNbHbIX JTaHHBIX
cotpyaHuKoB JIOY ¢ MecTOM XpaHEHHS U CIIMCKOM JOMYIIEHHBIX JIULL.

2.3.3. Bce mepcoHanbHBIE NaHHBIE paOOTHUKA CIEAyeT MOoJydarh JUYHO y paboTHuka. Eciam
NEpCOHAJIbHbBIE JAHHbIE PAOOTHUKA BO3MOXKHO IMOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO paOOTHUK



J0JDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro JIOJHKHO OBITh MOJTYYEHO MUCHbMEHHOE CoTacue.
PaboTtonarens m0KeH cOOOIUTh paOOTHUKY O LEJSIX, MPEANOoiaraéMbIX UCTOUHUKAX U CIIOCO0ax
MOJTyYEHHUS NIEPCOHATBHBIX TAHHBIX, XapaKTepe MOANEKAIIUX MOTYUSCHUIO TePCOHAbHBIX JaHHBIX U
MOCIIEACTBUAX OTKa3a paOOTHHKA J1aTh MMCHbMEHHOE COTJIacue Ha UX MOJIY4YEHHUE;

2.3.4. PaGoTtonmaTenr HE HMMEET MpaBa MOJydaTb W 0OpabaThiBaTh TNEPCOHAJBHBIC JIaHHBIC
paboOTHUKA O €ro MOJUTUYECKHUX, PETUTHO3HBIX U UHBIX YOSKIEHUSX U YaCTHOM XM3HU. B ciyydasx,
HEIMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYJIOBBIX OTHOIIEHUI, B COOTBETCTBUH CO cTaThei 24
Kouctutyuun P® pabGoromarens BmpaBe moiydyaTb U 0oOpalaThiBaTh JAaHHBIE O YAaCTHOM KU3HU
paboTHUKA TOJIBKO C €r0 MUCEMEHHOTO COTJIacHs;

2.3.5. PabotomaTenr He WMeeT IpaBa MoJy4daTh W 0OpadaThiBaTh IEPCOHAJBHBIC IaHHBIC
pabOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHMSX, 33 MCKIIOUEHHUEM CIIy4aesB,
MIPelyCMOTPEHHBIX (PeliepaTbHbIM 3aKOHOM;

2.4. Undopmanus, coaepskamias IepcoHalbHbIe JaHHbIE PaOOTHUKOB, HCIOJIB3YETCS
OpraHuzalyei, B 4aCTHOCTH, B LIEJISIX BBITIOJHEHHs TPEOOBaHUI:

- TPYJIOBOTO 3aKOHOJATEIbCTBA WHBIX aKTOB, COJCPKALIMX HOPMBI TPYAOBOTO IpaBa, IPH
npreMe Ha paboTy, IpU MPEAOCTABICHUH FApaHTUH ¥ KOMIICHCAIIUH U Jp.;

- HaJIOTOBOTO 3aKOHOJATENbCTBA, B YaCTHOCTH, B CBSI3W C MCYMCIICHHWEM M YIIJIATOM Hajora Ha
TOXOABI (PU3UUECKUX JIHII, & TAKXKE SIMHOTO COIMAIHLHOTIO HAJIOTa,

- TCHCHOHHOTO  3aKOHOJATeNbCTBA  NpH  (OPMHUPOBAaHMM WU IPEIOCTABICHUH
NepCOHN(UITMPOBAHHBIX JAHHBIX O KKOM TOJIydaTese J0X010B, YIUTHIBAEMBIX IPH HAYNCICHUN
CTPaxOBBIX B3HOCOB Ha 00s13aTeIbHOE TICHCHOHHOE CTPAaXOBAHHE;

- 3alI0JTHCHWE TIEPBUYHOM YYETHOH JOKYMEHTAIlMM B COOTBETCTBHH C IIOCTaHOBIIEHHEM
I'ockomcraTa P® ot 5 stuBaps 2004 r. Nel «O0 yTBepx)aeHnN yHUDUITUPOBAHHBIX (POPM IIEPBUIHOM
YYETHOH JIOKyMEHTAIMH TI0 YYEeTY KaJIPOB U €T0 OTLIATe».

2.5. JIuma, moydaronife TMepcoHANbHBIE JaHHBIE PaOOTHWKA, OO0S3aHBI COONIOIATH PEXKHM
CEeKpeTHOCTH (KOH(UACHIMAIbHOCTH). [laHHOE TOJIOKEHHWE HE pachpocTpaHseTcs Ha OOMeH
MePCOHANBHBIMU JIAHHBIMH PAOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM (heiepaabHbIMU 3aKOHAMHU.

2.6. 3ammTa nmepcoHaIbHBIX JAHHBIX PaOOTHHKA OT HEMPABOMEPHOTO MX HCIOIb30BAHUS WIH
yTpaThl JOJKHA OBITh 0OecrieueHa paboToAaTesIeM 3a CYET ero CPe/CTB B MOPSIJIKE, YCTAHOBIEHHOM
TpynoBeim koniekcom PO, nubME (enepalbHbBIMEU 3aKOHAMH.

2.7. PaOOTHUKY U WX TIPECTABUTENHN JOKHBI OBITh O3HAKOMIIEHBI TTO]] TOIMUCH C TOKYMEHTaMU
OpraHM3allfy, YCTaHABIUBAIOUIMMH TMOPSIIOK OOpaOOTKM M 3alIUThl MEPCOHATBHBIX JIaHHBIX
paOOTHHKOB, a TaK)Xe€ OCBEJJIOMJIEHBI 00 UX MPaBax U 00A3aHHOCTSAX B ATOM 00JACTH.

2.8. PaOOTHHKYM HE NOJDKHBI OTKA3bIBAThCS OT CBOMX IPaB HAa COXPaHEHUE U 3AIIUTY TaWHBI.
Ecnu B Tpy1oBOM J10roBope OyA€T coepkaThecst HopMa 00 0TKaze pabOTHHKA OT IaHHOTO Mpasa, TO
B ATOI YacTH TPyOBON JOTOBOP OyJIE€T CUMTATHCS HEACHCTBUTEIbHBIM.

2.9. Pabotauku pnator cormacue — Omeparopy [MC ENCACBY (Komwurer ¢uHaHCOB
Cankr-Ilerepbypra, aapec 191144, CII1-6, HoBropoackas yi.,n 20, nut. A ) Ha 00pabOTKy CBOMX
nepcoHanbHbIX JaHHbIX B [ TIC EUCACBY.



3. JIu4yHoe 1e10 paG0THUKA

3.1. Ilpu moctymuieHHH Ha paboOTy pabOTHHMK MPEAOCTaBISET MEPCOHAIbHBIC JaHHBIC O ceOe B
JIOKyMEHTUPOBaHHOU popme. A UIMEHHO:

MacCropT ujin HHOH JOKYMCHT, y,I[OCTOBepﬂIOH_II/Iﬁ JINYHOCTD,
TPYAOBYHO KHHMXKY, 3a HCKIIIOUCHHUEM CIIY4acB, KOTaa pr,I[OBOfI AOT'OBOP 3aKJIFOYACTCA

BIICPBBIC UJIU pa6OTHI/IK IMOCTYIIAaCT Ha pa60Ty Ha yCJIOBUAX COBMECTUTECIIBCTBA,
CTpaxoBO€ CBUACTECIILCTBO I'OCYIaPCTBECHHOI'O IICHCHUOHHOI'O CTPaxOBaHUs,

JIOKYMEHTBI BOMHCKOT'O y4eTa - JJi1 BOCHHOOOSI3aHHBIX U JIUL], MOJIeKAIIUX IPU3bIBY Ha
BOEHHYIO CITYK0Y;

JOKYMEHT 00 00pa3oBaHWM, O KBATH(PHUKAIUN WIH HAIAYUHM CHEIUAIBHBIX 3HAHUN TpH
MOCTYIUICHUM Ha pPaboTy, TpeOYIIIyl CHEIUATbHBIX 3HAHUW WIH CIeNUaTbHOU
MOATOTOBKY;

crpaBka cyaeOHOTo (YyroJIOBHOTO) Xapakrepa (B MOpsake W 1Mo Gopme, yCTaHABIUBAEMbIM
dbenepaibHBIM  OPTaHOM  MCTIOJHUTEIBHOM BJIACTH, OCYIIECTBISIOMIMM (PYHKIUUA IO
BBIPAOOTKE W peaju3ali TOCYJapCTBEHHONW TMOJUTUKM W HOPMATHBHO-TIPABOBOMY
perynupoBaHuio B cepe BHYTPEHHHX JIed) - NMPH MOCTYIUICHHH Ha paboTy, K KOTOPOW B
cootBercTBUU ¢ TK P®, unbim ¢enepanbHbIM 3aKOHOM HE JOMYCKAIOTCS JIMLA, UMEIOIINE
WIM MMEBIIWE CYAUMOCTb, IIOJBEPraroNIMecss WM TMOJABEPraBIIMECS YTrOJIOBHOMY
IIpeCiIeI0BaHUIO;

MEUIIMHCKAs KHIKKA (B coOTBETCTBUH cO CT. 331 TK PD);

CBUJIETEJILCTBO O IOCTAHOBKE HA YYET B HAJIOIOBOM OpraHe (PM3MYECKOro JHIa MO0 MECTY
xuTenbcTBa Ha Teppuropun PO (MHH);

KOIUSI JOKYMEHTa BOMHCKOTO y4ueTa (1711 BOGHHOOOSI3aHHBIX U JIUII, TIOJIJICKAIIMX MMPU3BIBY HA
BOEHHYIO CITyk0Y);

aHKETHBIC JJAHHBIE, 3alI0OJTHEHHBIE PAOOTHUKOM TIPU MOCTYIUICHUH Ha paboTy WM B TIpoliecce
paboThl (B T.4. aBTOOMOrpadusi, CBeIEHUS O CEMEHHOM IOJO0KEHUH PaOOTHUKA, TIEPEMEHE
(dhaMuINK, HATUYUY JIeTel U WKIUBEHIIEB);

JOKYMEHTBI O TIPOXOXACHUU pPAaOOTHUKOM aTTeCTalluH, COOEecelOBaHUS, MOBBIIICHUS
kBanMpuKanyu (aTTeCTalliOHHBIN JIUCT);

WHBIE JOKYMEHTBI, COJepXKalllie CBEICHUS O PaOOTHHKE, HAXOXKICHUE KOTOPHIX B JIMYHOM
nene paboOTHUKAa HEOOXOIUMO AN JTIOKYMEHTalIbHOTO  O(GOpMIIEHHS  TPYAOBBIX
MIPaBOOTHOIIEHUH ¢ paOOTHUKOM.

3.2. Ilpn 3aKIl0YeHWH TPYAOBOTO JIOTOBOpPA M B XOJZI€ TPYAOBOHM JEATEIBHOCTH MOMKET

BO3HUKHYTH HGO6X0}II/IMOCTB B IIpCA0CTaBJICHUHA pa6OTHI/IKOM JOKYMCHTOB!:

0 BO3pacTe JIETEM;

0 OEpPEeMEHHOCTH KEHIIIUHBI;

00 MHBaIHUIHOCTH;

0 JIOXO0JIe C TPEIBIYIIEro MecTa paboThI;

0 HEOOXOIMMOCTH yXo0a 3a OOJIBHBIM YJIEHOM CEMbH;
aJIpec IEKTPOHHOM MOYTHI ¥ IPOYHE.

3.3. Ilocne Toro, kak OyAeT MPHUHATO pelIeHHe O MpHeMe pabOTHUKAa Ha PaboOTy, a Takxke

BIIOCJICJICTBUU B MPOIlECCe TPYAOBOM AEATEIHLHOCTH K JOKYMEHTaM, COAEP KAIlUM TepCOHAbHBIE
JaHHbIE paOOTHHKA, TAaKXKe OyAyT OTHOCHTHCS:

a) TPYAOBO JIOTOBOP;

0) mpuKa3bl 0 JIUYHOMY COCTaBY;



B) TPHUKA3BI O MOOIIPCHUSIX U B3BICKAHUSX;

I') JIMCTKH HETPYAOCIOCOOHOCTH;

1) KapTodka yHHUHUIMpoBaHHOUN GopMmbl T-2;

€) KypHaJbl yueTa IPUKa30B MO OTITYCKaM, IMYHOMY COCTaBY, KOMaHIUPOBKAX, MOOMIPEHHUSX U
B3BICKAHHSIX;

K) IpyTue TOKYMEHTHI.

3.4.Tlocne n3manus MpUKasa 0 IprueMe Ha padoTy GOpPMHUPYETCs TUIHOE JET0 PAOOTHUKOB.

3.5. JIuyHoe xpeno BeleTcs Ha TPOTSHKEHHH BCEH TPYNOBOW JESITEIBHOCTH PAaOOTHHKOB.
V3MeHeHHs, BHOCUMBIC B JIMYHOE JIEJ0, JOJDKHBI OBITh TOATBEPXKICHBI COOTBETCTBYIOIIMMU
JTOKYMEHTaMH.

3.6. JIoKkyMeHTBI, COJIepIKaIIHe IEPCOHATBHBIC TaHHBIE PAOOTHUKOB, CO3AF0TCS ITyTEM:

®* KOIIMPOBAaHHA OPHUIMHAIIOB;
¢* BHCCCHHUA CBeI[eHI/Iﬁ B YUCTHBIC (1)0pr1 (Ha 6YM8.)I(HBIX H JICKTPOHHBIX HOCI/ITeJ'IHX);

* MOJIy4EHHUS OPUTHHAIOB HEOOXOAUMBIX JOKYMEHTOB;
* pabotuk JOY mnoanuceiBaer Coriacue Ha 00pabOTKYy CBOMX IMEPCOHANbHBIX JIaHHBIX.

(ITpunoxenue Nel)
4. XpaHeHHe MEPCOHAJBLHBIX IAHHBIX PA0OTHHKA

4.1. CBeneHnust 0 paOOTHUKAX OPraHU3AIUN XPAHATCS Ha OyMaKHBIX HOCHUTENSX B KaOWHETe
3aBenyromiero JIOY. Jlist 3TOro MCHONB3YIOTCS CHEHMAIbHO 000pyAOBaHHBIC MKadbl U cerdbl,
KOTOpbIe 3anuparorcs. CBeJeHUs 0 pabOTHUKAX PacroiaraloTcs B aindaBuTHOM mopsake. Kitou ot
mkadoB U ceioB, B KOTOPBIX XPAHATCS CBEACHUS O PaOOTHHUKAX OpPraHU3alMd, HAXOMUTCS Y
3aBenytoniero 10V, a mpu ero OTCYTCTBHH - ICTOIPOU3BOIUTEIIS.

4.2. ByMmakHbIe HOCHTEIIU MIEPCOHATBHBIX TaHHBIX:

* TpyloBas KHHXKA,

* KypHaJ yd4eTa TPYJOBbIX KHHUXKEK;

* KypHaJ y4eTa KOMaHJIUPOBOK;

*  JHMCTKHM HETPYJOCIIOCOOHOCTH;

*  MaTepHualbl 10 y4eTy pabouero BpeMeHH;

* JMYHas KapTouka T-2;

*  TPUKA3bI 110 JINYHOMY COCTAaBY;

*  BXOJISIIAS M UCXOZSIIas KOPPECTIOHICHIINS BOGHKOMATa, CTPAaXOBOH KOMITAHUH, CITyKObI

Cy,[[e6HLIX IIpUCTABOB;
¢ JIMYHBIC AcJA.

4.3. DneKkTpOHHbIE HOCUTEH MEPCOHATIBHBIX JaHHBIX:
* ceTeBoil mporpaMMHoO-TexHosornyeckuit komruieke «Ilapal'pad: IOV 3» ycTaHOBIeHHBIN Ha
OCHOBHOM KommbioTep 3aBenytomero 0V,

* odunuanbueii caiit I0Y

4.4. Tlpu Habope crenuaiicToB JTOKYMEHTHI, HaXxosluecs B paboTe, MOTYT HaXOAUThCS Ha
paboumx cTojiax WM B CIEHUAIbHBIX MalKax TOJbKO B TeueHue pabodero aHs. Ilo okoH4aHUIO
paboyero THS JaHHBIE JOKYMEHTHI IOJKHBI YOUPAThCs B 3aIIUPAIOIIUECS IIKA(BI.

4.5.CBeneHus O pabOTHUKAX OpraHM3allMd MOTYT Tak)K€ XPaHUThCS Ha AJIEKTPOHHBIX
HOCHTEISIX, JOCTYN K KOTOPBIM OFpaHUYEH MapoJieM.

4.6. PaboTomarenr oOecrmeynBaeT OrpaHUYEHHE JOCTyHNa K TIEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB JMIIaM, HE YIOJHOMOYEHHBIM 3aKOHOM JHOO paboTrojnaresneM Ui MOJYy4YEeHUS
COOTBETCTBYIOIIUX CBEICHUN.

4.7. [IpaBo BHYTPEHHEIO JOCTyIa K MEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB 00pa30BaTEIHLHOTO



YUPEKICHUSI UMEIOT:
* paOOTHUKH, YIIOJTHOMOUYEHHBIC B COOTBETCTBUH C MIPUKA30M Ha MOITYYCHHUE U JOCTYII K
MePCOHAIBHBIM JJAHHBIM paOOTHUKOB.
4.8. [1pu momydeHun CBEJCHUH, COCTABIISAIONINX ITEPCOHANTBHBIC JaHHBIC pa0OTHUKA, YKa3aHHbIE
JUIa JTOJDKHBI UMETh IMPaBO MOJIydaTh TOJIBKO T€ MEPCOHAIbHBIC JaHHBIE PabOTHHKA, KOTOpHIE
HEOOXOIUMBI JIJIs1 BHITIOJIHEHUSI KOHKPETHBIX (DYHKIIMH, 3a1aHHH.

5. Hepeuaqa MEePCOHAJTBHBIX JAHHBIX paﬁoTHmca

5.1. Tlpu mepenadye mMEepCOHANBHBIX JaHHBIX PAOOTHHKA paboTOAaTENhb JOHKEH COOJI0IaTh
clieiyIolIue TpeOOBaHUS:

5.1.1. He cooOmaTh mepcoHalbHbIE JaHHBIE PAOOTHHKA TPEThEH CTOpOHE 0€3 MUCHhbMEHHOTO
coryacust pabOTHHKA, 32 HCKIIOYEHUEM CITy4aeB, KOTJa 3TO HE00X0IUMO B IIETISX
NPEIYIPEKACHUST YTPO3bl )KU3HU M 3J0POBBI0 PaOOTHHKA, a TaKXKe B CIIydasX, YCTaHOBIICHHBIX
benepanbHBIM 3aKOHOM (HAIPUMEP, HECYACTHBIN CTydail Ha IPOM3BOACTBE 00s3bIBACT PaOOTOIATEIISI
IpU HEOOXOJMMOCTH JIOCTaBUTh IMOCTPAJABIICTO B YUYPEXKIEHHE 3PaBOOXPAHCHUS, HEMEIJICHHO
IPOMH(OPMHUPOBATH POJICTBEHHUKOB TOCTPAAABIIETO, @ TAK)KE HANPABUTH COOOIICHNE B OPTaHbl U
opraHu3zainyu, onpeneneHusie TpynoBsiM kogekcom PD (cr. 228 TK P®), unsimu QenepanbHbIMH
3aKOHAMH; O CIy4asX OCTPOTO OTpaBJICHHUS pabOTOJaTedbh COOOIIACT B COOTBETCTBYIOIIUI OpraH
CaHUTAPHO-3MUIEMUOJIOTHYECKOTO HA/I30Da).

5.1.2.He cooOmate mepcoHalbHBIE IaHHBbIE PAOOTHUKA B KOMMEPUYECKMX MLeIsIX 0e3 ero
MUCHMEHHOTO COTJIACHS;

5.1.3. IlpenynpeanTs JHL, MONXYyYAIOUINX NEPCOHAIBHBIC JaHHbIE pAaOOTHHKA, O TOM, YTO 3TH
TaHHBIE MOTYT OBITh MCIIOJB30BAHBI JIUIIH B HENSX, AT KOTOPHIX OHU COOOIIEHBI, U TPEOOBATh OT
STHX JIUI] IOATBEPKACHUS TOT0, YTO 3TO MPABHIIO COOIIIOJIEHO;

5.1.4. OcymiecTBiATh Iepeady IEepPCOHANbHBIX JaHHBIX pabOTHHKA B Mpeenax OJHOIro
paboTosaresns B COOTBETCTBUH ¢ HacTosmuM [lonoxxenuewm;

5.1.5. Pa3pemiate A0CTYn K TEpCOHAIbHBIM JaHHBIM pAaOOTHUKOB TOJBKO CIEIHAIBHO
YIOJIHOMOYEHHBIM JIMLIaM, TPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UIMETh MPaBO IMOJIy4aTh TOJIBKO Te
NepCOHaJIbHbIE JaHHbIE PA0OTHUKA, KOTOPBIE HEOOXOIMMBI JUIsl BBITOJIHEHUS! KOHKPETHBIX (DYHKLIUH;

5.1.6.ITorpeOuTensiMu MepCcOHAIbHBIX JaHHBIX PAOOTHUKOB BHE OpraHU3allMd MOTYT OBITh
CJIeIYIOIINE TOCYAPCTBEHHBIE U HETOCYIapCTBEHHBIE CTPYKTYPHI:

*  HaJOroBbl€ MHCIIEKIINY;

*  IIPaBOOXPAHUTEIbHBIE OPraHbl;

*  OpraHbl CTaTUCTHUKHU;

*  BOCHKOMATHI;

*  Oprasbl COLIMATIBHOIO CTPAXOBAHUS;

*  IEHCHOHHBIE (POHBI;

*  MYHMIMIAJIbHBIE OPTaHbI BIACTH U yIPABICHUS;

*  CTpaxOBbI€ OpraHU3aIUMY;

s JIpyrHe.

5.1.7. He 3anpamuBaTh HHGOPMALIMIO O COCTOSIHUU 3/10pOBbsl paOOTHHUKA, 32 UCKITIOUEHHEM TeX
CBEJIEHHUH, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINIOJHEHHUS PaOOTHUKOM TPYIOBOM
byHKIUY;

5.1.8.IlepenaBath nepcoHalIbHbIEC TaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B TOPSIJIKE,
YCTaHOBIIEHHOM TpyJOBBIM KOJEKCOM U HacTosAmuM [lonokeHueM, M OrpaHHYUBaATh 3Ty



MHPOPMAILIMIO TOJIBKO TEMH IEPCOHATBHBIMU JAaHHBIMH pPAaOOTHHMKA, KOTOPbIE HEOOXOIUMBI IS
BBITOJIHEHUS YKa3aHHBIMU MPEACTABUTEIAMH UX (DYHKITHA.

6. O0s3aHHOCTH PA0OTHUKA M PadoToAaTE/IA B 00/1aCTH MEPCOHAIBHBIX TAHHBIX

6.1. B memsix obecnedeHus JOCTOBEPHOCTH MMEPCOHATBHBIX TAHHBIX PAOOTHHUK 00s3aH:

6.1.1. ITpu npueme Ha paboTy MperocTaBUTh pabOTOAATEINO OJTHBIE U JOCTOBEPHbIE JAHHBIE O
ceOe;

6.1.2.B ciyyae u3MEHEHUs CBEACHHIA, COCTaBISIONIMX IEPCOHAIbHBIC JAaHHBIE PAOOTHUKA,
HE3aMeUTUTEIBHO MPEIOCTaBUTh TaHHYI0 HHPOPMALIUIO pabOTOIATEIIIO.

6.2. Paboromareis 00s13aH:

6.2.1. OcymecTBIATh 3alIUTY IEPCOHATBHBIX IAHHBIX pA0OTHHKA;

6.2.2. OGecnieunTh XpaHEHHE MEPBUYHON YYETHON TOKYMEHTALIUU TI0 YUETy TPyJa U €ro OIlIaThl,
K KOTOpOH, B YaCTHOCTH, OTHOCSTCS JOKYMEHTHI IO YYeTy KaJpOB, IOKYMEHTHI IO YYeTy
UCIOJIb30BaHUsl pabovero BpeMEHU M pacdyeToB ¢ pabOTHHKAMHM IO oriaTe Tpyna u ap. llpu stom
MIepPCOHANbHBIE IaHHbIE HE JAOJDKHBI XPAaHUTHCS JOJBIIE, YEM 3TO OMPAaBIaHO BHIIIOJHEHUEM 3a7ad,
JUI KOTOPBIX OHU COOUPATUCh, WU JOJbIIE, YeM 3TO TpeOyeTcs B HMHTEpecax JHIl, O KOTOPBIX
cOOpaHbI 1aHHEIE;

6.2.3. 3amonHeHWe  JOKYMEHTAIlMH, COJeprKalleld IepcoHalbHble JaHHbIE pPabOTHHKA
OCYIIECTBISITh B COOTBETCTBHUM C YHHU(PHUIMPOBAHHBIMU (OpMaMU TEPBUYHOM  y4ETHOM
JOKYMEHTAIUH T10 YYeTy TPpyJAa U €ro OIUIaThl, yTBEPKACHHBIMU JEHCTBYIOIINM 3aKOHOIATEIbCTBOM;

6.2.4. Ilo nucbMeHHOMY 3asBICHHMIO pAOOTHUKA HE IMO3JHEEe TPeX AHEW CO AHS IMOAAaYd 3TOrO
3asBIICHHS BBIJIaBaTh IOCIEIHEMY KOMHH JOKYMEHTOB, CBSI3aHHBIX C paOOTOW (KOMHUH IMpHKas3a o
npuemMe Ha paboTy, MPUKA30B O MEPEBOJIaX Ha JAPYTYI0 padboTy, MpuKa3a 00 YBOJILHEHUU C PabOTHI;
BBIMIUCKA W3 TPYAOBOW KHWXKKH, CIpPaBKH O 3apaboOTHOHM IuIate, mepuone paboThl y JaHHOTO
paboromatenst u npyroe). Konuu HOKYMEHTOB, CBSI3AHHBIX C pabOTOM, NOJKHBI OBITh 3aBEPEHBI
HaJIeKAIUM 00pa30M U MPE0CTABIATHCS pa0OTHUKY O€3BO3ME3THO;

6.2.5. Bectn yder nepegauu nepcoOHANBHBIX JAHHBIX pa0OTHHUKA TPETHUM JIMIIaM ITyTEM BeIICHUS
COOTBETCTBYIOIIETO KypHaJa, OTPAKAIOMIETO CBEIEHHsI O IMOCTYMHUBIIEM 3arpoce (KTO SBISETCS
OTIPABHUTEJIEM 3aIlpoca, Jara €ro MOCTYIUICHHsT pabdoToJaTesio), NaTy OTBETa Ha 3ampoc, Kakas
MMEHHO HMH(popManus Oblia nepenaHa JauO0 OTMETKY 00 OTKa3ze B €€ IpPeNoCTaBlI€HUH, JH00
OTPaHUYMBATHCS TIOMEIIEHUEM B JIMYHOE JIeT0 PaOOTHUKA BBHINMHUCOK, KOMHUK JOKYMEHTOB M T.II.,
OTpaYKAIOIINX CBEACHHUS O MOCTYIMHBIIEM 3alIPOCE U PE3yJIbTaTaX €ro pacCMOTPEHHUS;

6.2.6. B mensx oOecriedeHnss COXPAaHHOCTH JIOKYMEHTOB TIO JIMYHOMY COCTaBY YBOJBHSIEMBIX
pabOTHUKOB B cCllydae pEOpraHu3alfi W JHUKBUIAIMM OpTaHW3allud, a TakkKe COIHallbHOMN
3alIUIIEHHOCTH TPaXkJlaH, BBIIOJHIIOMUX padoTy MO TPYAOBOMY JOTOBOPY, BKJIIOYATh B CBOM
yupeauTeabHble JOKYMEHTHI MpaBUiia yuyeTa U COXPAaHHOCTHU JIOKYMEHTOB IO JINYHOMY COCTaBy, a
TaKXKe CBOEBPEMEHHOW Mepefayd MX Ha TOCYJApCTBEHHOE XpaHEHHE IMPH PEOpPraHu3alufl MU
JUKBUAALMY topuaundeckoro numa (pacnopsbkenue IlpaButenscta PO ot 21.03.94 Ne 358-p «O0
00ecreYeHnn COXPaHHOCTH JJOKYMEHTOB I10 IMYHOMY COCTaBY»);

6.2.7. B cimydae peopranuzanuy Wiv TUKBUIAIUN OPTraHU3AIUHU YUeT U COXPaHHOCTh JOKYMEHTOB
M0 JMYHOMY COCTaBy, MOPSAIOK IEpeJauyd MX Ha ToCyJapCTBEHHOE XpaHEHHWE OCYLIECTBISATH B
COOTBETCTBHUH C MPABUIIAMH, NIPEyCMOTPEHHBIMH YUPEIUTETbHBIMU TOKYMEHTAMHU.



7. IlpaBa padoTHHKA B 00/1aCTH NEPCOHAIBHBIX JAHHBIX

B mensx oOecriedeHHsl 3amUThI MEPCOHANBHBIX JaHHBIX, XpaHAMMXCA y paboTomaTens,
pabOTHUKM UMEIOT MPaBO Ha:

7.1. Tlonnyro wmHpOpManu 00 WX MEPCOHAIBHBIX JAaHHBIX U OOpaOOTKE ATHUX [aHHBIX, B
YaCTHOCTH PAOOTHUK MMEET MPaBO 3HATh, KTO U B KAKUX IIEJIAX HCIOIb3YET WM HUCIOJIb30BaJl €ro
MepCOHANbHbIE TaHHBIC;

7.1.2. CBoOOAHBIN OECIUTATHBIA JAOCTYI K CBOMM TEPCOHAJILHBIM JIaHHBIM, BKJIIOUYas IMpaBO Ha
MOJIy4eHHE KOMUU JI00OM 3amucu, CcojaepKalllell MepcoHalbHbIE JaHHble pabOTHUKA, 3a
UCKITIOYEHHEM CITy4YaeB, MPEyCMOTPEHHBIX (efiepaibHbIM 3aKOHOM;

7.1.3. Onpenenenue npeacTaBUTENEH Ui 3alIUThl CBOMX MEPCOHANBHBIX JaHHBIX;

7.1.4. JlocTymn K OTHOCALIUMCS K HUIM METUIIMHCKUM JIaHHBIM;

7.1.5. TpeboBanue 00 UCKIIOUEHUH UM UCTIPABIICHUN HEBEPHBIX WJIM HETIOIHBIX IEPCOHATBHBIX
JAHHBIX, a TAKXKE JaHHBIX, 00pabOTaHHBIX ¢ HapylleHneM TpeOoBaHuil Hacrosero [lonoxenus.
IIpu otkaze paboTonaTenss UCKIOYUTh WIA HCIPABUTH MEPCOHAIbHBIC JaHHbIE PAOOTHUK HMMEET
MPaBO 3asBUTh B NMUCBMEHHOH (opMe paboTOJaTeqI0 O CBOEM HECOTJACHH C COOTBETCTBYIOIIUM
000CHOBaHMEM TaKOro Hecoryacus. llepcoHanbHbIE AaHHBIE OLEHOYHOTO XapakTepa paOOTHHK
MMEeT TpaBO JIOTOJHUTH 3asBICHHEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUYKY 3pEHHS;
(ITpunoxxenue 2)

7.1.6. TpeboBanue 00 M3BEIICHUU PabOTOIATEIIEM BCEX JIUI], KOTOPBHIM paHee ObUTH COOOIICHBI
HEBEPHBIC WJIM HETOJHBIC NEPCOHABHBIC JaHHBIC PAOOTHHKA, 000 BCEX IMPOU3BEACHHBIX B HUX
WCKITIOUYCHUSX, UCTIPABIICHUSIX WU JTOTIOTHCHHSIX;

7.1.7. O6xxanoBaHue B Cy]l JTHOOBIX HEMPABOMEPHBIX JEHCTBUM MM Oe3/ieicTBUS paboToaaTens
pu 00paboOTKe U 3alIUTE €ro NEPCOHAIBHBIX JaHHbIX.

7.2. JIunia, BHHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIONUX MOTyYeHHEe, 00pabOTKy U 3aIIuTy
MEePCOHANBHBIX JIAHHBIX PaOOTHWKA, TPHUBICKAIOTCS K JTUCIHUIUIMHAPHOW W MaTepHATLHOM
OTBETCTBEHHOCTH B TOPSIKE, YCTAHOBICHHOM TpyI0BBIM KoJiekcoM P® u mHBIMU (henepaabHBIMU
3aKOHAMH, a TaKXKe MPUBIEKAIOTCA K TPa)JIaHCKO-TIPABOBOM, aJIMUHUCTPATUBHON U YTOJIOBHOM
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM (eiepaibHBIMU 3aKOHAMH.

7.3. HempaBoMepHBIi 0TKa3 paboToAaTens UCKIIOYUTh WIH UCTIPABUThH MEPCOHATbHBIC TaHHBIC
paboTHUKaA, a TakKe Jr00e HHOEe HapyIIeHHe MpaB PaOOTHHUKA Ha 3aILUTY MEePCOHATBHBIX JAHHBIX
BJICYEeT BO3HUKHOBEHHE Yy pab0OTHHMKAa TpaBa TpeOOBAaTh YCTPAHEHUS HAPYUICHHS €ro mpaB H
KOMITEHCAIIMY MPUYMHEHHOTO TAKUM HAapYyIIEHUEM MOPAIIbHOTO Bpe/a.

7.4. Ecniu mpaBa 1 3aKOHHBIE MHTEPECHl pa0OTHUKA ObUTH HApPYIICHBI B CBSI3U C pa3TialleHueM
uH(popManuK, cojepXkalieid ero MepcoHajbHbIe JaHHbIE, WIH HWHBIM HEMPaBOMEPHBIM
UCIIONIb30BaHUEM Takoi WH(OpMaIlMy, OH BIPaBE OOpPATUTHCS B YCTAaHOBIEHHOM TOpPSAKE 32
CyneOHOH 3alMTON CBOMX MpaB, B TOM YHUCJIE C UCKOM O BO3MEIIEHHWH YOBITKOB, KOMIICHCAIIUU
MOpaJIbHOTO BpE/a, 3alIUTe YECTH, JOCTOMHCTBA U JICIIOBOU pEmyTalliu.

8. Cnoco0bI 3a1UTHI NEPCOHAIBHBIX IAHHBIX PA00OTHHKOB

8.1. 3ammTa mMepcoOHAIBHBIX JIAHHBIX PA0OTHHUKOB IMPEJICTABISET COOOW perIaMeHTHPOBAHHBIN
TEXHOJOTUYECKHUI, OPraHU3alMOHHBIA M HWHOW Mpouecc, NPEeAyNpekIAloNUid HapylIeHUue
JIOCTYITHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PHACHIIMAIBHOCTA TEPCOHAIBHBIX JaHHBIX
pPabOTHUKOB 00pa30BATENIBHOTO YUYPEKICHUS M OOECIEeYMBAIOIINK HAJACKHYI0 0€30MacHOCTh
nHpopMaIuu.



8.2. 3ammTa nepcoHaIbHBIX JAaHHBIX PAaOOTHUKOB OT HEMPAaBOMEPHOTO MX MCIOJIb30BaHUS WIIH
yTpaTel oOecrednBaeTcs paboTomaTelIeM 3a CUeT €ro CpeACTB B MOPSIKE, YCTaHOBIEHHOM
(beneparbHBIM 3aKOHOM.

8.3. Jlnsa obecnieueHns BHYTPEHHEH 3aIUThI NEPCOHATBHBIX JaHHBIX PAOOTHUKOB PyKOBOIUTEIb
JOYV:

*  perlaMeHTHPYeT COCTaB Pa0OTHUKOB, (YHKIMOHAJIbHBIE O0S3aHHOCTH KOTOPBIX TPEOYIOT
COOIIOICHHS PeKUMa KOH(PHUACHIIHATEHOCTH;

* u30uparenbHO W OOOCHOBAaHHO pacIpelessieT JOKYMEHTH W HMH(GOPMAIHIO MEXIy
pabOTHUKAMU, UMEIOLIMMH JIOCTYH K ITEPCOHAIBHBIM JAHHBIM;

*  CBOEBPEMEHHO obOecreynBaeT pabOTHUKOB MH(OpManuei 0 TpeOOBaHUAX 3aKOHOJATEILCTBA

I10 3alIUTE NEPCOHAJIBHBIX JaHHBIX;
® obecreynBaeT OopraHu3aluio NopsaaxKka YHUUYTOXCHUA I/IH(l)OpMaI_II/II/I;

*  INPOBOAMT Pa3bICHUTEIbHYIO pabOTy C paOOTHUKAMHU, UMEIOLIUMHU JIOCTYII K MEPCOHAIbHBIM
JAHHBIM, 10 IPEAYIPEXKICHUIO YTPAThl CBEICHUH NP padoTe ¢ NepCOHATbHBIMU IaHHBIMHU.

8.4. 3amuTa CBENEHMH, XpaHALIMXCS B OJIEKTPOHHBIX 0Oa3ax JaHHBIX paboToparens, OT
HECAHKIIMOHMPOBAHHOI'O JIOCTYIA, UCKAXEHUS U YHUUTOKEHHMsS MH(OpMAIMM, a TakKe OT HMHBIX
HETMPAaBOMEPHBIX JIEHCTBHIA, 0OecneunBaeTcs pasrpaHHUYEHHEM IpaB JOCTyNa C HCIOIb30BAHUEM
YYETHOM 3aIIMCU U CUCTEMOM ITAPOJIEH.

8.5. Jlnst obecrieueHust BHEIIHEH 3aIIMTHI IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB 00pa30BaTEIbHOE
yupexKJIeHue:

*  o0ecrieunBaeT MOPSAIOK MPUEMa, YI€Ta U KOHTPOJIS IEATEIbHOCTH TIOCETUTEIICH;

*  o0ecrieunBaeT OXpaHy TEPPUTOPHUH, 3TAHHA, TTOMEIIECHHH.

8.6. Bce nmma, cBsA3aHHBIE C MOJy4YeHHEM, OOpaOOTKOW M 3alIMTONW TMEPCOHAIBHBIX TaHHBIX,
o0si3aHbl MOJANMUCATh 00SA3aTEIBCTBO O HEPA3IJIAIIEHUH IE€PCOHAIbHBIX JaHHBIX PaOOTHUKOB.
(ITpunoxenue 2)

8.7. B cnywyae BBIABICHHS HEJIOCTOBEPHBIX IEPCOHAIBHBIX JaHHBIX paOOTHHKA WU
HENPAaBOMEPHBIX JAEMCTBUM C HUMHU Ha IEpUOJ NPOBEPKH pabdoTodarenb 00s3aH OCYLIECTBHUTH
OJIOKMPOBAaHKE TNEPCOHATBHBIX JaHHBIX PAaOOTHHKA C MOMEHTa OOpallleHUsl €ro camMoro WJu €ro
3aKOHHOT'O TMpPEICTaBUTENs MO0 MOMyYEHHUs 3arpoca yIMOJIHOMOYEHHOr0 OpraHa Io 3alluTe IMpaB
CyObEKTOB.

8.8. Ilpu BBIABIEHMM HENPABOMEPHBIX JEHCTBHM C MEPCOHATBHBIMHU JaHHBIMH DPaOOTHHKA
paboTtosarenb 00s3aH yCTpaHUTh JONYILEHHbIE HApYyLIeHUs He Oojee Tpex pabouux JHEH ¢ IaThl
TaKOI'O BBISIBIICHHUS.

B citydyae HEBO3MOXKHOCTH YCTpaHEHMs JONMYIIEHHBIX HAPYLIEHUH paboToJaTelb He 03/ JHee YeM
yepe3 TpH pabOuyuX JHSA C JaThl BBISIBICHUS HENPABOMEPHOCTH NEHCTBUH C NEPCOHAIbHBIMU
JTAaHHBIMU PaOOTHHUKA 00s3aH YHUUYTOXKHUTh NIEPCOHANbHBIE JJaHHbIE PA0OTHHUKA.

8.9. B cmyuae oT3pIBa paOOTHHKOM corjacus Ha OOpabOTKYy CBOMX MEPCOHAIBHBIX JaHHBIX
paboTtozarenb 00s3aH NIPEKPaTUTh 00PaOOTKY MEPCOHATBHBIX TAaHHBIX PAOOTHUKA M YHUUTOXKUTH UX
B CPOK, HE MPEBBILIAIONINI TpeX pabounx JHEW ¢ 1aThl MOCTYIUIEHUS YKa3aHHOT'O OT3bIBA, €CIIM MHOE
HE MPeyCMOTPEHO COTJIAaIeHueM Mex ]ty paboTHUKOM H pabotonatenem. (IIpunoxenue 3)

OTBETCTBEHHOCTh 3a HapyIIEHHWE HOPM, PETYIHUPYIOMIUX 00pabOTKy U 3alIUTy MEPCOHATBHBIX
JaHHBIX pAaOOTHUKOB



9. OTBeTCTBEHHOCTH 32 HApYLIeHHE HOPM, PeryJHPYIOIHUX 00padoTKY M 3aLUTY
MEePCOHAJIbHBIX IAHHBIX PA00OTHHKOB

9.1. Jluna, BUHOBHBIE B HApyIIEHUH HOPM, PETYIHMPYIOLIMX IMOJy4eHHE, 00pabOTKy U 3aluTy
[IEPCOHAIBHBIX JIaHHBIX pa0OTHHKA, IIPUBJIEKAIOTCA K AMCHUIUIMHAPHOM M MaTepualbHOMN
OTBETCTBEHHOCTH B nopszke, yctanoBieHHOM TK P® u unbpiMu (epepanbHbIMU 3aKOHAMH, a TaKXKe
IIPUBJIEKAIOTCS K TPaKJaHCKO-IIPaBOBOM, aJMUHHCTPATUBHOW M YIOJOBHOM OTBETCTBEHHOCTH B
MOpSIKE, YCTAHOBICHHOM (peiepabHbIMU 3aKOHAMH.

9.2. 3a HeMCHOJIHEHKE WIIM HEHA/IJIeKaIlee UCTIOJIHEHNEe PA0OTHUKOM I10 €0 BUHE BO3JI0KEHHBIX
Ha HEro oOs3aHHOCTEH IO COOJIIOJICHUIO YCTaHOBJICHHOIO IOpsAKa pabOThl CO CBEICHUAMHU
KOH(QHUIECHIIMATBHOTO  XapakTepa paOOTHUK HECeT JUCHHUILUIMHAPHYI0 M MaTepUAIbHYIO
OTBETCTBEHHOCTb B IOpsAKe, ycTaHOBIEHHOM TK P®, u MHYI0 IOpUINYECKYIO OTBETCTBEHHOCTDH B
HOps/IKE, YCTAHOBJICHHOM (pe/iepaibHbIM 3aKOHOM.

9.3. Jluua, B 00s3aHHOCTh KOTOPHIX BXOJUT BEJIEHHE MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB,
00s13aHbl 00€CIEUUTh KaKIOMY BO3MOKHOCTh O3HAKOMJIEHHS C JIOKYMEHTaMHM U MaTepuajaMH,
HEMOCPEJCTBEHHO 3aTParuBaroIMMU €ro IpaBa U CBOOO/IbI, €CJIM MHOE HE IPEAYCMOTPEHO 3aKOHOM.

10. 3akaounTeIbHbIE MOJ0KEHUS

10.1. PaGotonaTens 00s3aH O3HAKOMHTH PaOOTHUKOB ¢ HactosuuM IlonokeHueM, a Takxke ¢
BHECCHHBIMH B HETO U3MEHEHUSIMU U JOTIOJHCHUSIMU T10]] POCIIKCH C YKa3aHUEM JaThl 03HAKOMIICHHUSI.

10.2. W3meHeHuss W JOMOJHEHHMS B Hacrosiee [lojo)KeHHE BHOCSATCS B TMOPSJKE,
ycTtaHOBICHHOM cT. 372 TK P® nist npuHSTHS JIOKAIBHBIX HOPMAaTHUBHBIX aKTOB.

10.3. [TonoxkeHue BCTyMaeT B CUITYy C MOMEHTA YTBEPKJICHUS U ICUCTBYET IO MIPUHSITHSI HOBOTO.



Ipunoxenne 1
COI'TIACHUE
padorHuka I'ocylapCcTBEHHOro OKIKETHOI0 JOIIKOJHLHOI0 00pa3oBaTeIbLHOIO
yupexaenusi aerckoro caga Ne 196 Kuposckoro paiiona Cankr-IlerepOypra na
00padoTKy NEepPCOHAJBHBIX JAHHBIX
1,
(©.11.0. n01HOCTHIO)

3aperucTpupoBaHHBIH (-ast) O aapecy:

(MHIIEKC U aJpec PEerucTPAIHU COTIIACHO MACIOPTy)

[TacniopT cepust Ne BbIJIaH

(opraH, BBII[aBIHPII;’I TacriopT 1 aata BI)IZ[a‘II/I)

SBISSICH  paOOTHHKOM  ['oCyaapcTBEHHOro  OO/DKETHOTO  JOMIKOJIBHOTO — 00pa3oBaTEIBLHOTO
yupexaeHus aerckoro caga Ne 196 Kuposckoro paitona Cankr-IlerepOypra (nanee - Opranuzanusi),
Haxojsmerocs mo aapecy: Cankr-IlerepOypr, np. Crayek , gom 82, kopryc 2, auTepa A

CBOEH BOJIEH U B CBOEM MHTEPECE BBIPAXKAIO COTJIACHE:

- B Hensix uH(opManuoHHOrO obecneueHHs A (GopMHUpPOBaHMS OOIIEAOCTYIHBIX HCTOYHHUKOB
IepCOHATIBHBIX JAaHHBIX (TeIC()OHHBIX CIIPABOYHUKOB, AJPECHBIX KHHUT, MH(POPMAIMH Ha caiTe
Opranuzanun) U Apyrux J0KyMEHTOB Ha 00pabOTKY CIIEAYIOUMX ePCOHANBHBIX JaHHBIX: gamunus,
UMSL U OmM4ecmeo; 0ama pOoANCOeHUs (8 yelsix OpeanHuzayuu Nno30pasieHull ¢ OHeM pPONCOeHUs U
roounelUHbiMU damamu);, Homepa paboyux menehoHos, aopec 2NeKMPOHHOU NOUMbl, C8eOeHUs O
00CHOCIU, MAbebHYILL HOMep,; UHpopMmayus, codepaicauasics 8 mabeine yuema pabouez2o spemenu,
gdomoepacuu Ha OymadsxcHom Hocumene u 8 INEKMPOHHOU opme, UHble OaHHble, CNEeYUAIbHO
npedocmasnennvle MHOU 01 pasmeujeHus: 8 00ue00CmynHblX UCHOYHUKAX NEPCOHATILHBIX OAHHbIX.

- Ha Tiepeiady B HEJSAX TOJTYYEHHUs TpaBa Ha MEIUIIMHCKHE YCIYTH CIEIYIOUINX TEePCOHAIBHBIX
TAHHBIX: Qamunus, uMsa U Omyecmeo, 0ama poxcOeHus, Noj; Nacnopmusie OaHHvle; aopec mMecma
peaucmpayuu (Mecma nPOHCUSAHUS).

Hacrosmee coryacue BCTynaeT B CHIIy ¢ MOMEHTA €ro MOJINUCAHUSA HA CPOK ACHCTBUS TPYIOBOIO
noroBopa ¢ OpraHuzanued M TEUYEHHWU TpeX JIeT Mocie OKOHYAHUS CPOKa AEMCTBUSI TPYIOBOIO
JIOTOBOpa M MOXET ObITh OTO3BAHO IYTEM I0JIa4yl MHOIO NMHUCHMEHHOTO 3asiBieHHs. M3Bemarb o
IpeKpaleHn 00paboTK MOMX OOIIETOCTYITHBIX IEPCOHAIBHBIX JaHHBIX HE TPpeOyro.

« » 20 r.

(moxamuch U GaMIIIHs, HMsI, OTIECTBO MIPOIHCHIO MTOJTHOCTHIO)



Ipunoxenne 2
OT13bIB

corjjacusi Ha oﬁpaﬁoTKy MNEPCOHAIBHBIX JaHHBIX

3apenyromieit [BIOY nerckum camgom Ne 196
Kuposckoro paitona Cankt-IlerepOypra
Makapenko JI.A.

®.1.0. cyObeKTa nepcoHaNbHBIX JaHHBIX

Agnpec, r/ie 3aperucTprUpOBaH CyObEKT MEPCOHATIBHBIX JaHHBIX
Homep 0CHOBHOTO JOKYMEHTa, yIOCTOBEPSIOIIETO €ro JINYHOCTD
JlaTa BbIIauM YKa3aHHOTO JIOKyMEHTa

HawnmenoBanue opraHa, BbIJaBIIETO JOKYMEHT

3asaBJieHHE

[Tpomry Bac npekpatuth 06paboTKy MOMX IEPCOHANBHBIX IaHHBIX, B CBSI3U C

(Yxa3aTh NPUYHHY)

« » 20 r.

(moanucek) (pacmudpoBKa MOANMCH)



Ipuaoxenne 3
O0s3aTEILCTBO

0 HepasniameHUM NMEePCOHAIBHBIX JaHHBIX
(1151 pabOTHUKOB, YIOJIHOMOYEHHBIX B COOTBETCTBHY C IIPHKA30M Ha MOJIyYEHHE U JOCTYII K IEPCOHAIBbHBIM JaHHBIM PAaOOTHUKOB)

1,

(®.1.0. paboTHuKa)

MacropT cepuu , HOMep

BbIJIaH TOHHUMAI0, YTO IMOJYy4ar0 AJOCTYII K INCPCOHAJIBHBIM HTaHHBIM pa6OTHI/IKOB, BOCIIMTAHHUKOB U
ponuteneit BocnutanHukoB I'BJIOY nerckoro caga Ne 196 Kuposckoro paiiona Cankr-IlerepOypra,
a TaKkKe IMOHMMAl, YTO BO BPEMs HCIIOJIHEHHS CBOMX OOS3aHHOCTEH s 3aHUMAIOCh COOPOM,
00pabOTKOI U XpaHEHNEM UX MEPCOHATBHBIX JTAHHBIX.

S moHumMaro, YTO pas3riiallieHHe Takoro poja HWH(OpMalMM MOXKET HaHECTH yuiepo
pabOTHHMKAM, BOCIHTaHHUKAM H poautenasMm BocnutaHHukoB ['BJIOY perckoro cama Ne 196
KomneHcupytomiero suaa Kuposckoro paitona Cankt-IlerepOypra kak nmpsiMoi, TaKk ¥ KOCBEHHBIH.

B cBs3u ¢ atEIM garo o0si3atensCTBO Tipu pabote (cOope, oOpabOTKe W XpaHEHUH) C
NepCoOHAJIbHBIMU JaHHBIMH COTPYAHWKOB, BOCIIMTAHHHUKOB W HX pOIII/ITeJIeﬁ CO6JIIOI[3TB BCC
onucannble B ITonoxxeHuu o MECPCOHAIBHBIX JAaHHBIX Tp€6OBaHI/I$I.

Sl monTBeprkaar0, YTO HE MMEIO TIpaBa pasriamaTrh CBEACHUS 0 (00): ankemHuvix u Ouoepaghuueckux
OaHHBIX, 00pA308aHUU; MPYO0BOM U 0OWleM cmadice, COCMAge CeMbl;, NACNOPMHBIX OAHHBIX,
BOUHCKOM Yyeme; 3apaboOmHOU niame pabOMHUKA, COYUATbHBIX JNb2OMAX, CHeYUAIbHOCMU,
3AHUMAEMOU  OONIHCHOCMU, HAIUYUU CYOUMOCmel, aopece Mecma MHCUmenbCmed, OOMAaulHeMm
menegone;, mecme pabomul UIU yuedvl 4IeHO8 ceMbll U POOCMBEHHUKOB, COOEPAHCAHUU MPYO08O2O
002060pa; NOOIUHHUKAX U KONUAX NPUKA308 NO JTUYHOMY COCMABY; TUYHBIX Oel1ax U mpyoosblx
KHUJICKAX COMPYOHUKOS8, JUYHLIX O0elaX GOCHUMAHHUKOS, 0e1ax, COO0epicAux Mamepuaisl no
HOBLILEHUIO KEATUDUKAYUU U NEepenod2omosKe COMpPYOHUKOS, UX ammeCcmayuul, CiyiceoOHbIM
Pacciedo8aHusM,; KONUSIX OMYemos, Hanpaesisemvlx 8 0p2anbl CIAmMuCmuKu.

S mpenymnpexneH(a) 0 TOM, UYTO B clyyae pasrjalleHdss MHOM CBEIEHUH, Kacaroluxcs
MEPCOHANBHBIX JaHHBIX PaOOTHUKA, BOCHUTAHHMKA U €ro pPOAMUTENCH, WM HMX yTpPaThl s HECY
OTBETCTBEHHOCTE B cOOTBEeTCTBUH C CcT. 90 TK PD.

C Tlonoxenuem o mopsinke o0paboTku nepcoHanbHbIX aaHHBIX ['BJIOY nerckoro cama Ne 196
Kuposckoro paiiona Cankr-IlerepOypra u rapaHTHsIX UX 3allUThl 03HAKOMJICH().

d.N.0. nomKHOCTD

20 I.

(moamnuck)
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