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Pemenunem OO6rmero codpanusi pabOTHUKOB 3aBeay oM
O0pa30BaTeIBHOTO YUPESIKIACHUS ['ocynapcTBEHHOTO OOPKETHOTO JIOIIKOJIBHO-
['ocynapcTBEHHOTO OFOIKETHOTO ro 00pa3oBaTEeNBLHOTO YUPEKACHUS JTETCKUM

JIOUIKOJIBHOI'O 00pa3zoBaTenbHoro yupexaenuss cajgoM Ne 196 Kuposckoro paiiona CaHKT-
nerckoro caga Ne 196  Kuposckoro paiiona [TerepOypra

Cankrt-IlerepOypra ITpukazom Ne 270t 29.08.2022 rona
[Tpotokoun Nel ot 29.08.2022 rona

JILA. MakapeHko

IHOJIOKEHHME

O NOPSIIKE PACCMOTPEHU S OBPAIIIEHUI I'PAKJIAH
T'ocynapcTBeHHOE OIOKETHOE JOUIKOIBLHOE 00pa3oBarenbHOe yupexkaeHue nerckuii cag Ne 196
Kuposckoro paiiona Cankr-IlerepOypra

1. O0ume noJ1oKeHUs

1.1. Hacrosimee IlonoxkeHne o mopsijake paccMoTpeHus oOpamienuit rpaxiaad B ['BJIOY merckom

cagy Ne 196 Cankr-IlerepOypra (manee I'bJIOY) pa3pabdorano B coorBercTBuU ¢ DenepanbHbIM 3a-

koHOM OT 02.05.2006 Ne 59-®3 «O mopsinke paccMOTpeHus: oOpanieHuid rpaxkaan Poccuiickoit dDe-
neparumny, Ycrasom I'BJIOY (manee — [Monoxenue)

1.2. ITonoxeHueM peryiaupyroTcsl IpaBOOTHOLIEHHS, CBA3aHHbIE C peanu3aliell rpaxJIaHaMu 1paBa

Ha oOpamienue B 'bJIOY, ycTanaBnuBaeTcst HOPsIOK pacCMOTPEHUs 00pallieHni rpaxkjaH, 00beau-

HEHUI Ipaxk1aH, B TOM uucie opuandeckux jui, I'B/IOY u ero 10mKHOCTHBIMU JIMLAMU, A TaKXKe

HOPSIIOK OpraHU3alyy pHeMa Ipak/IaH.

1.3. YcranoBnennsiii HactosmmM [lookeHreM MOpsSAOK pacCMOTpeHUs: oOpalieHuil rpakaad pac-

HPOCTpaHSAETCs Ha Bce OOpaIlleHus TPaKAaH, 3a UCKII0YEHNEM 00pallleHi, KOTOpbIe MoAJIeKaT pac-

CMOTPEHHUIO B MHOM TIOpPSJKE, YCTAHOBJIEHHOM (efepalbHbIMU KOHCTUTYLHUOHHBIMU 3aKOHAMHU U

UHBIMH (peZiepaibHBIMU 3aKOHAMH.

1.4. YcranoBieHHblid HacTosumM [lonoxeHneM Mopsa0oK pacCMOTPEHHs OOpallleHui rpakJaH pac-

MPOCTPAHSAETCS Ha MPABOOTHOILLIEHUS, CBS3aHHBIE C PACCMOTPEHUEM OOpPALIEHUH HMHOCTPAHHBIX

rpaXkaaH u ML 0e3 rpa’kAaHCTBa, 3a UCKIIOUEHUEM CIIy4aeB, YCTAaHOBJIEHHBIX MEXIYHApOAHbBIM J0-

roBopoM Poccuiickoii @eneparyu wim gerepaibHbIM 3aKOHOM.

1.5. PaccmoTrpenne oOpamieHnid rpakiaad sSBisieTcs 00s3aHHOCThIO 3aBenyromero ['B/I0OY wmm ero

3aMeCTUTeJIeH, KOTOpbIe HECYT NEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a OpPraHU3alMio paboThl MO pac-

CMOTPEHHIO OOpalIeHnii TpakKJaH U MX MPUEMY B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM Poccuiickoit

®enepauuu 1 HactosiuM [lonoxxenunem.

1.6. B Hacrosem IlosoxeHnn UCTIONb3yOTCS CIEAYOLUIME OCHOBHbBIE TEPMUHBI:

e oOpamenue rpaxgaHuHa (mamee — oOpamienne) — HampasieHHble B ['BJIOY B mucbMeHHOM
dbopme uu B hopMe IIEKTPOHHOTO TOKYMEHTa TPEIIOKEHUE, 3asBIICHUE WM Kallo0a, a Takke
yCTHOE OOpalieHne rpaXk1aHiHa B MyHHINTIAIIEHOE YUPEeXKICHHE;

e TIpeANIOKEHHE — PEKOMEHJAIMs TPpakIaHWHA IO COBEpIIEHCTBOBaHMIO aearenbHocTH IOV,
HOpPMAaTUBHO-TIPABOBBIX aKTOB YUPEKACHUS;

e 3asBJIEHHME — Mpochb0a rpa)kIaHuHa O COJICHCTBUM B pealiu3allii €ro KOHCTUTYLIMOHHBIX MpaB U
cB00OJ WJIM KOHCTUTYLIMOHHBIX MPaB U CBOOOJ JPYIHX JHII, TUOO COOOIIEHHE O HApYLICHUU 3a-
KOHOB M MHBIX HOPMAaTUBHBIX MPaBOBBIX aKTOB, HenocTatkax B pabore I'BAOY u A0MKHOCTHBIX
7L, 1100 KpUTUKa festenbHocTd OY U JOHKHOCTHBIX JIHII,



e xa00a — mpockba rpa)k1aHuHa O BOCCTAHOBJICHUHU WM 3alUTE €r0 HapyIICHHBIX IpaB, CBO00
WIN 3aKOHHBIX HHTEPECOB JINO0 IpaB, CBOOO MM 3aKOHHBIX HHTEPECOB JAPYTHUX JIUIL;

® JIOJDKHOCTHOE JIMIIO — JIUIO, TIOCTOSIHHO, BPEMEHHO WJIM MO CHENUAIbHOMY IOJIHOMOYHUIO OCY-
mectBistomiee  Gyaknuu npexacraButens [BJIOY nu6o BeIMONHAOMEE OpraHU3AIMOHHO-
pacnopsiauTeIbHbIE, aIMUHUCTPATUBHO-X03siicTBeHHbIe pyHKmu B 'BJIOY.

2.3. PaccmoTpenue oOpallieHui Tpax/aad OCyIIecTBIIsIeTCS OeCIIaTHO.

2.4. Tlpm paccMoTpeHHMH OOpallleHHus JOKHOCTHBIM JuiloM (3aBemyronum) I'BJIOY rpaxpanun

UMEET IPaBO:

® TIPEICTABISATH JOMOJHUTEIbHBIC TOKYMEHTBI U MaTepHaibl MO0 0Opamarbes ¢ Ipoch0oit 00 ux
UCTpeOOBaHHUH, B TOM YHCJIE B 3JICKTPOHHOU (hopMe;

® 3HAKOMHTHCS C JOKYMEHTAMH M MaTepHalaMH, KacaloluUuMHUCS PACCMOTPEHHUS OOpaIieHus, CIIu
3TO HE 3aTParvBacT MpaBa, CBOOOBI U 3aKOHHBIE MHTEPECHI PYTUX JIUIL U €CITH B YKa3aHHBIX J10-
KYMEHTax U MaTepHajiaXx He COJECPIKATCS CBEJICHHUS, COCTABIISIONINE TOCYIapCTBEHHYIO HITH UHYIO
oxpaHseMyto (peaepaibHbIM 3aKOHOM TalHY;

® [IOJy4aTh MMCbMEHHBINH OTBET IO CYILECTBY IIOCTABJIECHHBIX B OOpAILlCHUU BOIPOCOB, 33 HCKIIIO-
YEHHEM CIIy4yaeB, yKa3aHHBIX B IaBe 7 Hactosauiero IlonoxeHus, yBegomieHue o mnepeagpeca-
UM THCHMEHHOI0 OOpalleHHsl B TOCYJapCTBEHHbIH OpraH, OpraH MECTHOIO CaMOYIIPaBJIECHUS
WU JIOJPKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PELICHUE MOCTaBICHHBIX B 00pa-
IIIEHUH BOMPOCOB; 00paIaThCs ¢ ’Kajlo00i Ha MPUHSATOE MO OOPAaIEHHIO PellieHne WU Ha Jei-
cTBue (Oe3neiicTBIE) B CBA3U C PACCMOTPEHUEM OOpalleHUs! B aJMUHUCTPATUBHOM M (MJIM) CYy-
NeOHOM HOpsIIKE B COOTBETCTBUH C 3aKOHOaTeabcTBOM Poccuiickoit deneparyu;

e o0parmarhcs ¢ 3asBJIEHUEM O MTPEKPAIIEHUHN PACCMOTPEHUS 00OpalIleHHs.

2.5. 3anpeniaercs mpecieaoBaHue TpakaaHuHa B cBsi3u ¢ ero oOpamenuem B ['BJIOY wm x momxk-
HOCTHOMY JIMIly C KPUTHKOHN JEATEIbHOCTH YUPEXKJIEHHs WIN JOJKHOCTHOTO JIMLA JUOO B IeNAX
BOCCTaHOBJICHHUS WJIM 3aLIUTHl CBOMX IPaB, CBOOO U 3aKOHHBIX HHTEPECOB MO0 MpaB, CBOOOA M 3a-
KOHHBIX HHTEPECOB JPYTUX JIULI.

2.6. IIpu paccmoTpeHHH 0OpalleHus He JOMyCKAeTCs pasrlallieHue CBEICHHM, COepKaIuXcs B 00-
pallleHNH, a TaK)Ke CBEJACHUH, KacaroIIUXCsl YaCTHOW JKU3HU IpaxkIaHWHA, Oe3 ero coriacus. He sB-
JSIeTCsl pasrIallleHueM CBEACHUH, COMepKAIMXCsl B 00OpallieH!H, HallpaBJIeHHe MMCbMEHHOTO 00pa-
IICHUus B I‘OCy,ZI&pCTBCHHBIﬁ opraH, opraH MECTHOTO CaMOYIIPaBJICHUA WU OOJDKHOCTHOMY JIMILY, B
KOMIICTCHIIUIO KOTOPBIX BXOAUT PCUHICHUC MMOCTABJICHHLIX B O6paHICHI/II/I BOIIPOCOB.

3. TpeGoBaHusl K NMCbMEHHOMY 00pallleHHI0

3.1 T'paxnaHuH B CBOEM NHCBMEHHOM OOpAIleHUH B O0s3aTEIbHOM MOPSJIKE YKa3blBaeT JIMOO
HaUMEHOBAHHUE YUPEXKJICHUS, B KOTOPOE HANpaBisieT MMCbMEHHOE oOpalieHue, 1100 haMuiInio, UM,
OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOIO JIMIA, JIMOO NOKHOCTH COOTBETCTBYIOIIErO JIMIA, a
TaKXe CBOM (PaMUIIUIO, UMs1, OTYECTBO (IIOCIIEIHEE — IIPU HAJIMYUU), IOYTOBBIN aipec, 0 KOTOPOMY
JIOJDKHBI OBITH HANpaBJIE€HBl OTBET, YBEAOMJICHHE O Iepeajgpecalud oOpalleHHs, U3JaraetT CyTb
HpeI0KEHNs, 3asIBICHUS WX 5KaJI00bl, CTABUT JIMUHYIO TOAMKCH U JaTy.

3.2 B cnyuae HEOOXOAMMOCTH B MOJATBEPXKIEHHE CBOMX JOBOJIOB IPAXKAAHUH MPUIIAraeT K MUCbMEH-
HOMY OOpaIleHHIO JOKYMEHTBI M MaTepualibl TM00 UX KOIHU.

3.3 OGpamenue, nocrynusiiee B ['BJIOY B ¢opme 311eKTPOHHOTO TOKYMEHTA MOJICKHUT PACCMOT-
PEHHUIO B MOpS/KE, yCTaHOBICHHOM HacTosmuM [lonoxenunem. B oOpamennn rpakajanuH B 00s13a-
TEJILHOM TOPSI/IKE yKa3bIBaeT CBOM (DaMMIINIO, MM, OTYECTBO (TIOCIIEHee — IPH HAJINYHHN), aAPEC
3JIEKTPOHHOH MOYTHI, €CIM OTBET JOJDKEH ObITh HANpaBieH B (POPME IEKTPOHHOIO JOKYMEHTa, U
HOYTOBBIN a/ipec, €CIU OTBET JOJDKEH ObITh HAIPaBJIECH B MMCbMEHHOM (opme. I'paxnaHuH Bipase
NPUIOKUTh K TAKOMY OOpalllEeHHI0O HEOOXOIUMbIE JOKYMEHTBl U MaTepUallbl B 3JIEKTPOHHOU (popme
1100 HaNpPaBUTh yKa3aHHbIE JJOKYMEHTBI U MaTepUallbl WK UX KONUU B MUCbMEHHOU (opMe.

4. HanpasJieHne U perucTpanus NUCbMEHHbIX 00pallieHUi IpaxkIaH
4.1 Bce nocrynatomue B '6/I0OY nucbMeHHbIe 00panieHus rpaxjaH IPUHAMAIOTCS, YIUTHIBAIOTCS U
PETUCTPUPYIOTCS B T€UEHHE TpeX AHer ¢ MoMeHTa nocryruienus B ' BJIOY unu qomxHOCTHOMY NTH-

iy.



4.2 IluceMeHHOE OOpalneHue, coaepKaliee BONPOCkl, pelieHre KOTOPhIX HE BXOJUT B KOMITETCHITUIO
I'BAOY unu 10IKHOCTHOTO JIMIA, HAMIPABIISIETCS B TEYCHUE CEMU JHEW CO JHS PEruCTpaliu B COOT-
BETCTBYIOIIMI OPraH WK COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIY, B KOMIIETEHLIUIO KOTOPBIX BXO-
JUT pellleHue TIOCTABJICHHBIX B OOpAIlleHUH BOIIPOCOB, C YBEJIOMICHHEM I'pakJaHUHA, HallpaBUBILe-
ro oOpalleHue, o nepeaapecaluy o0palleHus, 3a UCKJIIOYEHUEM Cllydasi, yKa3aHHOro B I1.7.6. HacTo-
sero [TonoxeHust.

4.3 B cnyuae, ecny pelIeHHE MOCTaBICHHBIX B MHUCHMEHHOM OOpAIIeHUH BOIPOCOB OTHOCHUTCS K
KOMIIETEHIIUM HECKOJBKHUX T'OCYIAapCTBEHHBIX OpPIaHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS WIIU
JOJDKHOCTHBIX JIMII, KOTIMS OOpalleHus B TeUeHHE CeMH JHEH CO IHS PEeruCTpaIliy HAlpaBIIsIeTCs B
COOTBETCTBYIOIIME TOCYAAPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS WM COOTBET-
CTBYIOIIUM JOJPKHOCTHBIM JINLAM.

4.4 3ampeniaercsi HaNpaBJATh Kajl00y Ha pacCMOTPEHUE B FOCYAapCTBEHHbII OpraH, opraH MECTHO-
ro caMOyINpaBJIeHUs] WM JOJDKHOCTHOMY JIMILY, pelleHue Wi jeicteue (Oe3neicTBue) KOTOPBIX
o0xairyeTcs.

4.5 B ciyyae, eciii B COOTBETCTBUU C 3allPETOM, NMPEyCMOTPEHHBIM 11.4.4 TlonoxeHunst, HEBO3MOXKHO
HalpaBJIEHHE ’ka100bl HA pACCMOTPEHUE B rOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO caMOYIIpaBJie-
HUSI WIK JIOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJIUT PElICHHE MOCTABICHHBIX B 00pa-
IIEHUH BOIPOCOB, Xajio0a BO3BpAIAETCs TPAKIAHUHY C pa3bsICHEHHEM ero mpasa 00XajioBaTh CO-
OTBETCTBYIOIINE PEIICHUE WK AelcTBHE (0e31eiicTBUE) B yCTAHOBICHHOM MOPSIIKE B CY/L.

4.6 Benenue nesonpon3BoACTBA O 0OPAIIEHUSIM I'PaXk/laH OCYILECTBISIETCS JEIONPONU3BOAUTEIIEM.
4.7 PeructpallMOHHBI HOMEp OOpalleHHs YKa3bIBaeTCsl Ha CBOOOIHOM MecTe 0OOPOTHOW CTOPOHBI
HOCJIETHETo JucTa oOpamieHus. PeructpaiiioHHblii HOMEp COCTOUT M3 MOPSIKOBOIO HOMEpa U WH-
JIeKca >KypHaJla PEerucTpaluu OOpalleHuil Tpa’kAaH COIVIACHO YTBEP)KICHHOM HOMEHKIIAType Jell
yupexxaeHusi. KoHBepThl, B KOTOPBIX NMOCTYNHWIMA NMHUCbMa, XPaHATCA B TEUEHHUE BCETro NEepuojia pas-
peleHus oOpaleHui, Nocjae Yero yHHITOXKarTCsL.

4.8 IloBTOpHBIE OOpalleHHUs PETUCTPUPYIOTCS TAK XKe, Kak U nepBuuHble. [Ipu 3ToM B XKypHase peru-
CTpanuu oOpaleHnii TpakIaH U Ha 000POTE TOCIEAHErO JUCTa OOpaIIeHuUs AeTaeTCsl IOMETKA «I0-
BTOPHO» C YKa3aHHEM PETMCTPALMOHHOIO HOMEpa MPeAbIAyIIEero 00palieHus.

4.9 TIOBTOPHBIMH CYHMTAIOTCS OOpalleHHs, TOCTYMHUBIINE OT OAHOTO M TOTO K€ JIMIA M0 OJHOMY U
TOMY 7€ BOIIPOCY, B KOTOPBIX:

o0xaityeTcst pelieHue, IpUHITOE M0 IpeaslIyemMy odpaiienuto, noctynusiemy B ['bJIOY;
coo0mIaeTcsi 0 HECBOEBPEMEHHOM PAaCCMOTPEHHU NPEABLIYIIEro OOpalieHus], €Cid CO BPEMEHH €ro
MOCTYIUIEHUS! UICTEK YCTAaHOBJICHHBIN 3aKOHOATEILCTBOM CPOK PACCMOTPEHMUS;

YKa3bIBa€TCs HA JPyrue HeOCTATKH, TOMYLIEHHbIE IPU PACCMOTPEHUH M PA3pEIEHUH PEIblTyIie-
ro oOpalieHusl.

4.10 B ciydae ecnu moBTOpHOE OOpalleHHE BBHI3BAHO HApPYIIEHUWEM YCTAHOBIIEHHOTO MOpsiIKa pac-
CMOTpEHHsI OOpaIlEHH, 3aBeAyIoLas yUpEeKICHUEM NMPUHUMAET COOTBETCTBYIOLINE MEpPhl B OTHO-
IIIEHUY BUHOBHBIX JIMI] U O pe3yJIbTaTaX pacCMOTPEHUS OOpaILeHUs] COOOLIAET 3asBUTEIIIO.

4.11 ObpamieHus OJHOTO U TOTO K€ JIMIIA 110 OJHOMY M TOMY € BOTIPOCY, HAIpaBJIEHHbIE HECKOJIb-
KHMM aJipecaTaM U MEpECIaHHbIe UMM Ul PA3PELICHHs B BBIIIECTOSIIYI0 OpraHU3aluio, paccCMaTpu-
BAIOTCS KaK MEpBUYHBIE.

5. PaccmoTpenue oOpameHus

5.1 Ob6pamenue, noctynusiiee B ['bAOY unu J0TKHOCTHOMY JIMIY B COOTBETCTBUM C MX KOMIIE-

TEHLIUEH, MOJUIEKUT 0053aTEIIbBHOMY PACCMOTPEHUIO.

5.2. Bce noctynuBive oOpalleHus 1Ocie PerucTpalii pacCMaTPUBAIOTCS 3aBEIYIOIUM yUpexkKie-

HUEM, KOTOpBIA OIpenessieT MCHOJHUTENS. 3ampeniaeTcs HampaBisaTh KajnoOy Ha pacCMOTpEHHUE

JOJPKHOCTHOMY JIMILy, PEeLIeHne WK aeiicTBue (0e31eicTBIE) KOTOPOro 00xKaIyeTcs..

5.3. 3aBenyromuii, ee 3aMECTUTENN U APYTHE JOJLKHOCTHBIE JINLA IPU PACCMOTPEHHUU U pa3pelieHUN

oOparieHuil rpaxiaH:

e o0ecrneynBalOT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTpPEHUE OOpallleHHs, B
cily4ae He0OXOJUMOCTH — C YYaCTUEM IpakJaHUHA, HAPABUBIIET0 OOpaIlCHHE;

¢ 3anpamuBarOT, B TOM YUCIIC B 3HeKTp0HHOI>'I (bopMe, HCO6XOI[I/IMBIC JJIs1 paCCMOTPCHUA 06pame-
HUA JOKYMCHTBI U MAaTCpUAJIbl B JIPYIrUX IOoCyJAapCTBCHHLIX OpraHax, opraHaXx MECTHOI'o caMo-



YHOpaBJIC€HUA U Y UHBIX JOJKHOCTHBIX JIMII, 3a UCKIIIOYCHUEM CYIO0B, OpraHoOB JO3HAHUA U Opra-
HOB IIPCABAPUTCIIbHOTO CICACTBUA,

® JIPUHHUMAKOT MCPbI, HAIIPABJICHHBIC HA BOCCTAHOBJICHUEC WJIX 3allIUTY HAPYIICHHBIX IIpaB, CBO60,[[
1 3aKOHHBIX UHTCPECCOB I'paKJ1aHUHA,

e  JAlOT INMMCbMEHHBIM OTBET I10 CYIIECTBY ITOCTABJICHHLIX B 06pameHm/1 BOIIPOCOB, 3a UCKIIFOUCHHU-
€M CJIy4acB, YKa3aHHBIX B I'IaBC "7 HaCTOSIIETO HOJ'IO)KGHI/ISI;

®  yBEIOMJIIOT I'PakJaHMHA O HANpPABJIEHUH €ro oOpallleHHs Ha pacCCMOTPEHHE B Jpyroi rocynap-
CTBEHHBIH OpraH, OpraH MECTHOIO CAMOYIPAaBJICHUS WIM MHOMY JOJDKHOCTHOMY JIMILy B COOT-
BETCTBHU C UX KOMIIETECHIUEH.
5.4 Tlo pe3yibTaTaM IpPOBEPKU OOPALIEHUs COCTABISIETCS MOTUBUPOBAHHOE 3aKJIHOUEHHE, KOTOpPOe
JIOJDKHO COJEPkKaTh OObEKTUBHBIN aHAIM3 COOpaHHBIX MaTepuanoB. Eciu npu npoBepke BbISBICHbI
HapyLIEHU [IPaB U OXPAHAEMBIX 3aKOHOM MHTEPECOB I'pakJaH, HEAOCTATKU U YIyLIECHUS B JIESATEIb-
Hoctu I'BJIOY, 3n0ynorpebneHus 10KHOCTHBIMU TTOJITHOMOYHSIMH, TO B 3aKJIFOUCHHUH JIOJDKHO OBITH
yKa3aHO, KaKue KOHKPETHO IpeJylaratoTcs (IPUHATHI) MEphI [0 BOCCTAHOBJICHUIO HAapYyILIEHHbBIX IIPaB
U OXPaHAEMBIX 3aKOHOM HMHTEPECOB I'PaKIaH, YCTPAHEHUIO HEJIOCTATKOB U YIYIICHUI B JEATEIbHO-
ctu I'BJIOVY.
5.5. OOpanieHne cYuTaeTcs pa3peleHHbIM, €CIM PACCMOTPEHBI BCE MOCTABICHHBIE B HEM BOIIPOCHI,
HPUHATH HEOOXOAMMBIE MEPBI U IaHbl UCUEPIIBIBAIOLINE OTBETHI 3asBUTEIIIO.
Ecnu B ynoBneTBOpeHHH OOpallleHus IpakJaHWHA - OTKAa3aHO, OTBET JOJDKEH COJEp)KaTbh YETKOE
pa3bsICHEHHE TOPsJIKAa 00KaJIOBaHUs IMPUHIATOTO PELICHUs C yKa3aHHEM OpraHa WId JIOJDKHOCTHOTO
JM1a, KOTOPOMY MOJKET OBITh HaIlpaBJIeHa 5kaj100a.
5.6.01BeT Ha obpaiienue noanuceiBaercs 3aseayomuM ['B/I0Y, 1omKHOCTHRIM TUIIOM JTHOO yHOJI-
HOMOYEHHBIM Ha TO JIULIOM.
5.7. OtBer Ha obOpaiuenue, nocrynusiuee B 'bJIOY unmn nomkHOCTHOMY NIy B pOpME 3JIEKTPOHHO-
ro JIOKYMEHTa, HalpaBisieTcsl B OpME IEKTPOHHOIO JOKYMEHTA IO aJpecy 3JIEKTPOHHOH MOYTHI,
yKa3aHHOMY B OOpallleHHUH, WM B MUCbBMEHHONH (opMe MO MOYTOBOMY aJpecy, yKa3aHHOMY B oOpa-
IICHUMU.
5.8.0T1BeTHI 3asBUTEIISAM [1€YATAIOTCS HA OJTaHKE YCTaHOBJIEHHOH (OpMBI 1 pETUCTPUPYIOTCS 3@ TEMH
e HOMepaMu, 4TO U 0OpalleHusl.
5.9. B ciayuae yCTHOrO OTBETa 3asBUTEII0 COCTABIIIETCS COOTBETCTBYIOLIAS CIIPaBKa, KOTOpas MpHU-
o01aeTcst K MaTepuanaM paccMOTpeHust obpaiienus. B sxypHane peructparuu oOpameHuii rpaxkian
JIeNlaeTcs OTMETKA O TOM, YTO PE3yJbTaThl pACCMOTPEHHUS 00paleHUss COOOIIEHBI 3asIBUTENIO B JIMY-
HoOl1 Gecere.
5.10.PaccmoTrpenHble oOpalieHus rpaxaaH, 0 KOTOPBIM MPHHATHI COOTBETCTBYIOIIME PEILICHHUS, a
TaKXe KOIMUU OTBETOB 3asBUTEIISIM U JIPYT'He JOKYMEHTBI, CBSI3aHHbIE C PACCMOTPEHHEM M pa3pelie-
HHMEM 00pallleHuii, ¢ HaAmuChio «B 1e10» U MoANHUChI0 COTPYAHMKA, OTBETCTBEHHOTO 3a pa3pelleHne
oOpallleHusi MO CYLIECTBY, MEPEJalOTCs MCIOIHUTENIEM JeONPOU3BOAUTENIO Ul (hopMHUpOBaHMS
JieJ1a, BKIIFOYEHHOTO B HOMEHKJIATYpy A€.
5.11. JIokyMeHTHI B A€lax pacnojararoTcs B XpoHojorudeckom nopsake. Kaxnoe odpaienue u Bce
JIOKYMEHTBI, OTHOCSIIIHECS K €M0 PACCMOTPEHHUIO U Pa3pEIICHHUIO, COCTABIISAIOT B JIEJIe CAMOCTOSITENb-
Hyto rpynmy. IIpu dopmupoBanuu aen npoBepsieTcs NPaBUIbLHOCTh HAIIPABICHUS JIOKYMEHTOB B Jie-
70, UX TOJHOTa (KOMIUIEKTHOCTh). OOpalieHus rpaxjaH, He pa3pellieHHble 10 CYIIECTBY MOCTaB-
JICHHBIX B HUX BOIIPOCOB, MO/IINBATH B JIEJIa 3aPEIIacTCs.
5.12.JIoKyMEHTHI 1 TIepenucKa Mo 00paIeHUsIM TPaKAaH YUUTHIBAIOTCS U XPAHITCS Y JEJIONPOHU3BO-
JUTENS OTAENBHO OT APYIHX JOKYMEHTOB. 3amperiaercs: opMUpOBaHUE e UCIIOIHUTEISIMU U Xpa-
HEHUE UX Y UCIIOJIHUTEIEH.
5.13 Cpoxk xpaHeHUs el ¢ 00pallleHUsIMU IPaXkJIaH - 5 JIET M0C/Ie OKOHYAHUS UX BEJIEHHs J1eI0Ipo-
U3BOJCTBOM. J[€10NpOU3BOAUTENb HECET OTBETCTBEHHOCTh 33 COXPAHHOCTh JOKYMEHTOB IO 00pa-
IIEHUSAM TpakaaH. B ciaydae HEOJHOKpATHOro OOpallleHHs IPaXK1aHNHA MATUWIETHUNH CPOK XpaHEHUs
HCUUCIIETCS ¢ AAaThl PETHUCTPALNH TOCIIEAHEro oopamenus. B HeoOX0MMMBIX CIydasx 3KCIIEpPTHOU
komuccueit 'B/IOY moxer ObITh MPUHATO pelIeHre 00 yBETUYEHHH CPOKa XPaHEHUS WIH O TOCTO-
SIHHOM XpaHEHUH HanboJiee eHHbBIX MPEeIOKCHUN TPakKaaH.
Cpok xpaHEHHUs KypHajla perucTpaluu oOpalleHui Tpakaan — 5 JIeT , )KypHaja JUYHOTO IpHeMa
rpaxkJiaH — 3 roja nocje uX OKOHYAHHUSI.



5.14 Tlo ucreyeHNN yCTaHOBIEHHBIX CPOKOB XPAHEHUS, JOKYMEHTHI IO MPEUI0KEHHUAM 3asBICHUAM
U jkajio0aM rpakJaH MoasiekaT yHUYTOKEHHUIO, B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIIKOM

6. Cpoku paccMOTpeHU o0OpalleHuil rpakIan

6.1. IlucbmenHnoe oOpailieHHe, MOCTYNUBIIEE B YUPEKICHUE WIH JOJDKHOCTHOMY JIUIy B COOTBET-
CTBHMHU C UX KOMIIETEHLIMEN, paccMaTpuBaercs B TeueHue 30 AHel co IHS perucTpaudyd NHCbMEHHOTO
oOparmeHus.

6.2. B HCKIIOUMTENBHBIX CIy4asX, a TAKKe B CIIy4ae HaIPABJICHUS 3aIllpoca, MPeSyCMOTPEHHOIO
1.5.3 Hacrosmiero [lonoxenwus, pykoBoautenb ['BJIOY, momkHOCTHOE U0 THOO YIOTHOMOYCHHOE
Ha TO JIMLIO BIpaBe MPOIJIUTH CPOK pacCMOTpeHus: oOpamienus He 6omnee yem Ha 30 qHEl, yBeIOMUB
0 MIPOJJICHUU CPOKA €ro pacCCMOTPEHHS I'pakJaHNHA, HAIPaBUBILET0 OOpalleHHe.

6.3. O npoyIeHnH CpoKa pacCMOTPEHHS OOpaIeHHs UCIIOJIHUTENb HHOOPMUPYET TAKKe ACTOMPOU3-
BOJIUTEJNSI, OCYLIECTBIISIONIET0 KOHTPOJIb 32 UCTIOTHEHUEM TIOPYUYEHHS 110 TaHHOMY

oOpaienuto. B sxxypHane peructpanuu oOopaiieHnil rpaxaaH Je1aeTcsi COOTBETCTBYIONIAs OTMETKA C
yKa3aHHeM HOBOTO CpOKa pacCMOTpPEHHUs OOpalleHHs], JOHKHOCTH U (PaMHUIUM JIUIA, TPUHSBIIETO
peLIeHue O MPOJIEHUH CPOKA.

7. Ilopsinok paccMOTpPeHHs OT/AeIbHBIX 00paleHuit

7.2 B cimyyae ecny B MMCbMEHHOM OOpaIIeHUi HE yKa3zaHa (aMWiIHsS Tpa)kIaHHHA, HAIPaBHBIIETO
oOpaleHre U NOYTOBBIN apec, M0 KOTOPOMY JOJDKEH OBITh HAlpaBJIeH OTBET, OTBET Ha OOpalleHue
HE J1aeTcs, a JUPEKTOPOM MPUHUMAETCS PEIIEHUE O CIMCAHUU JAHHOTO OOpAIEHMs B €O .

7.3 Ecnu B yKa3aHHOM OOpAIEHUH COJEPIKATCS CBEIEHHUS O TIOJArOTaBINBAEMOM, COBEPIIIAEMOM HIIN
COBEpILEHHOM IPOTHUBONPABHOM JIESIHUH, a TAKXKE O JIUIE, €ro MOAr0TaBIMBAIOIIEM, COBEPILAIOIIEM
WIN COBEpILIMBILEM, OOpallleHHe MOJUIeKHUT HAlpaBJIEHHIO B TOCYAapCTBEHHBIH OpraH B COOTBET-
CTBHHU C €r0 KOMIIETEHLIUEH.

7.4 Obparienue, B KOTOpoM oOxairyeTcst cyJeOHOe pelleHrne, B TeUeHHUe CEeMH JHEU CO JHS peru-
CTpallii BO3BpAINACTCA TPAXKAAHUHY C pa3bsICHEHHEM TOpPSIKa 00XKaJIOBaHUS JAHHOTO CyJeOHOro
pelIeHus.

7.5 Tlpu monmyyeHHHM NMHCBMEHHOTO OOpAIIeHUs, B KOTOPOM COJIEpXKATcsi HElEeH3ypHbIE, OCKOpOU-
TEJbHBIE BBIPAXKEHMS, YIPO3bl KU3HHU, 3JOPOBBI0 WJIM MMYIIECTBY JOXKHOCTHOIO JIMIIA, & TaKKe
4JICHOB ero cembH, pykoBoautens ['BJIOY BmpaBe octaButh oOpaiieHne 06e3 OTBETa MO CYIIECTBY
MOCTABJIEHHBIX B HEM BOIPOCOB M COOOIIUTH IPa)IaHHHY, HAIpaBUBIIEMY OOpalleHHe, O HEeJOoIy-
CTHMOCTH 3JI0ynoTpeOieHus IpaBoM. Pelienne o cnucanuy JaHHOTO OOpalleHus B JIeJI0 U HalpaB-
JICHUU COOOIIEHUS 3asBUTEIIO O HEJOMYyCTUMOCTH 3JI0YyHOTPEOICHHS TPAaBOM MPUHUMAECTCS U MO/
MHCHIBACTCS PYKOBOAUTEINIEM.

7.6 B cityudae, ecim TEKCT MUCBbMEHHOTO OOpAIeHUs HE MO1aeTCsl MPOUYTEHHI0, OTBET Ha O0palieHne
HE JAaeTCs U OHO HE MNOJUICKUT HaNpaBICHHUIO Ha PACCMOTPEHHME B FOCYAApCTBEHHBIN OpraH, opraH
MECTHOI'O CaMOYIIPaBJICHUS WIH JTOJDKHOCTHOMY JIMIY B COOTBETCTBHH C UX KOMIIETEHIIMEH, O YeM B
TEUYEHUE CEMH JHEH CO JTHS PEerucTpaliy oOpalleHus coO0IaeTCs rpaX1aHIHy, HallpaBUBILIEMY 00-
paieHue, eciau ero GpamMuinsg U MOYTOBBIA aJpec MOJJNAIOTCS MPOYTEeHHUIo. PenieHne o crnmcaHuu
JTAHHOT'O OOpalleHusl B €70 U COOOLIEHUH 3asBUTEINI0 MPUHUMAIOTCS U MOJNUCHIBAIOTCS 3aBEIyIO-
meit JJOVY.

7.7 B ciydae eciau B NMCbMEHHOM OOpallleHHH TpakJaHWHA COAEPKUTCS BONPOC, HA KOTOPBIA eMy
HEOJHOKPATHO JaBAJUCh NMMChbMEHHBIE OTBETHI IO CYNIECTBY B CBSI3U C paHee HAIpaBICHHBIMHU 00-
paleHusIMH, U TIPH 3TOM B OOpallieHUH HEe MPUBOJATCS HOBBIE JOBOJBI WIIM O0CTOSTENHCTBA, PyKO-
Bogutens ['BJIOY BnpaBe mpuHATH pemieHre o 0e30CHOBATEIBLHOCTH OYEPETHOTO OOpalieHus
NPEKPaLIEHUH TEPENUCKU C MPa)XJIaHUHOM IO JAaHHOMY BOMNPOCY. NPHU YCJIOBUH, YTO YKa3aHHOE 00-
pallleHue U paHee HalpaBisieMble OOpalleHUs HANpaBsUIMCh B OJAMH M TOT K€ T'OCYIapCTBEHHBIN
Opras, OpraH MECTHOTO CaMOYIIPaBJICHUS WM OJHOMY U TOMY e JOJLKHOCTHOMY Juily. O JaHHOM
pELICHUH YBEIOMIISETCS TPaskJaHUH, HAIPaBUBILUN 0OpalleHHeE.

7.8 B ciyuae eciu OTBET 10 CYLIECTBY ITOCTABJIEHHOIO BOIIPOCA B OOpAIllEHUH HE MOXKET ObITh JaH
0e3 pasriameHusi CBeJCHUH, COCTABIAIOMINX OXpaHIEeMYI0 (eepalbHbIM 3aKOHOM TaifHy, rpaxjaa-
HHUHY, HallpaBUBIIEMY OOpalleHue, COOOIaeTcsi 0 HEBO3MOXHOCTH JJaTh OTBET IO CYIIECTBY B CBSI3U
C HEJIOMyCTUMOCTBIO pas3rialleHNus yKa3aHHBIX CBEICHUN.



7.9 B ciydae, eciii MPUYUHBI, TI0 KOTOPBIM OTBET TI0 CYIIECTBY MOCTABJICHHBIX B OOpAIICHUN BOTIPO-
COB HE MOT OBITh JIaH, B TIOCIIEAYIOIIEM OBLITN YCTPAaHEHBI, TPAKaHWH BIpaBe BHOBb HAPAaBUTH 00-
pamenue B 'BJIOY unu cOOTBETCTBYIONIEMY JOJKHOCTHOMY JIUILY.

8. Opranusanusi paéoThI M0 JJHYHOMY NPHEMY I'PAKIAH

8.1 JInunsrit npuem rpaknan B I'bJIOY npooautcs 3asenyromum ['BJIOY. Undopmarus o mecte
npuema, a Takke 00 yCTaHOBJICHHBIX JUIS pUeMa JHIX M 4acaxX JOBOAUTCS IO CBEIEHUS IPaXKIaH.
8.2. I'paduk u mopsmok muaHoro mpuema rpakiaad B 'BJIOY ycranaBimBaeTcs: mpuka3oM pyKOBO-
JTUTENsI ¥ TIOMeInaeTcs y KaOMHeTa 3aBelyromero, HHPpOPMaIMOHHOM CTEH/E, CalTe YUPEKICHUS C
LEJIBIO JIOBEJICHHS /10 CBEAICHUS rpaxkaaH. [IpueM rpakaan nmpoBoaUTCs B ciayeOHOM KaOuHeTe 3a-
BEJYIOILET0O B MOPSAKE OYEPEIHOCTH.

8.3. 3aBemyromuii, 11si oOecrnieueHus] KBaIU(PUIIMPOBAHHOTO PEIIECHUS TOCTABICHHBIX MMOCETUTENEM
BOITPOCOB MOXKET MPHUBJIEKATh K UX PACCMOTPEHHUIO Ipyrux cotpyaHukos I'BJIOY.

8.4 ITpu nuyHOM NpueMe IrpaKJaHuH NPEIbsBIAET JOKYMEHT, YAOCTOBEPSIOLIUNA €ro JUYHOCTb.

8.5 Coxepxanue ycTHOro oOpalieHust 3aHOCUTCS B KapTOUKY JIMYHOTO TMpUeMa rpaxaanuHa. B ciy-
Yae, eCJIM U3JI0’KEHHBIE B YCTHOM OOpanieHnu (HakThl 1 00CTOSTENHCTBA SIBISIFOTCS OYEBUIHBIMH U HE
TpeOYIOT JOMOJHUTEIBHOW MPOBEPKH, OTBET HAa OOpallleHHe C COTJIacHs IPaKTaHUHA MOXKXET OBITH
JIaH YCTHO B XO/JI€ JINYHOT'O MIPUEMA, O YEM JEJIAeTCs 3alMCh B KAPTOUKE JIMYHOTO IpUeMa Ipax1aHH-
Ha. B ocTanbHBIX ciyyasx AaeTcs MUCbMEHHBIM OTBET MO CYLIECTBY MOCTABJIECHHBIX B OOpAILlEHUH
BOIPOCOB.

8.6. [TucbmenHoe oOpalieHue, MPUHATOE B XOJ€ JIMYHOTO MpHEMa, MOMJISKUT PEruCTpallii U pac-
CMOTPEHHMIO B MOPSIIKE, YCTAHOBJIEHHOM HacTosiuM [lonoxenuem.

8.7. B ciyuae, eciu B 0OpallieHUH COAEepKATCS BOIIPOCH!, pEIIeHHE KOTOPBIX HE BXOAUT B KOMIIETEH-
uto ['BJIOY, rpasknanuny naercst pa3bsiCHEHHUE, KyJla U B KAKOM TMOPSIKE €My CIIeyeT 00paTUThCS.
8.8. B xone nuuHOro npuema rpakIaHuHy MOKET ObITh OTKA3aHO B JaJIbHEHIIIEM pacCMOTPEHHH 00-
paleHus, ecii eMy paHee OblLI JaH OTBET 110 CYIIECTBY IOCTABJICHHBIX B 00pallleHHH BOIIPOCOB.
8.9.I1pu HeoOXOAMMOCTH TpaKAaHAM HpeJiaraeTcs M3JI0KUTh CYyTh BOIIPOCA B IMHCbMEHHOM BHJIC.
[TucemeHHOE 0OpalleHue B 3TOM CIIy4ae pEeruCTpUPYETCS U pacCMaTpUBAETCS B YCTAHOBJIECHHOM I10-
pAnKe, a B KapTouke Aenaercs otmeTka «[IpuHar qokymenT», Ne u 1ata peructparnum.

9. KonTpoJb 3a cod/110/1eHneM MOPS/IKA PACCMOTPEHUs 00pallleHuil rpaxkIan

9.1. 3aBeayrolKii OCYIIECTBIISIET HEMTOCPEICTBEHHBIHN, B IIPEJIENIaX CBOEH KOMIIETEHIIMHU, KOHTPOJIb 3a
COOJIIOJICHUEM YCTAHOBIICHHOTO MOPS/IKa PACCMOTPEHUs] 00pallleHUH Ipa)k/iaH, aHAJU3UPYyeT CoAep-
JKaHUC MMOCTYNAOIINX 06pameHI/H‘/'1, IMPUHUMACT MCPBI IO CBOCBPEMCHHOMY BBLIABJIICHUIO U YCTpPAHC-
HUIO IPUYMH HapyIIEHHs MIPaB, CBOOO U 3aKOHHBIX MHTEPECOB I'PaXkK/aH.

10.0TBeTCTBEHHOCTH 32 HapymeHue ®3
Jlunia, BuHOBHBIE B HapyieHnn DeaepanbHOro 3aK0Ha, HECYT OTBETCTBEHHOCTD, MIPEAYCMOTPEHHYIO
3aKOHOJIaTeNbcTBOM Poccuiickoit denepanuu

11. Bo3melmenne NPUYNHEHHBIX YOBITKOB H B3bICKAHHE IIOHECEHHBIX PACXO0J0B IIPH PaccMOT-
peHuu odpamieHuit

10.1 I'paxkaHuH MMeEET NMPaBO HA BO3MEUICHHE YOBITKOB M KOMIIEHCAIIMIO MOPAJIILHOTO BpeJa, Mpu-
YMHEHHBIX HE3aKOHHBIM JieiicTBHEM (Oe3/eiicTBUEM) pPyKOBOAUTENS WM JOJDKHOCTHOTO JIMLA MPU
paccMOTpeHNH 0OpaleHus, 0 PEHICHUIO CyAa.

10.2. B caygae ecnu rpakIaHUH yKa3all B 00pamieHNH 3aBEI0MO JIOKHBIE CBEJICHUS, PACXO/IbI, TIOHE-
CEHHBIE B CBA3M C PACCMOTPEHUEM OOpPAILIEHMS, MOTYT OBITb B3bICKAHBI PYKOBOJIUTEIEM C JAHHOTO
rpakJJaHUHA 110 PELICHUI0 CyAa.

12. Hopsinok n3menenus Ionoxenus.
12.1 Hacrosmee ITonoxxeHue MOXKET U3MEHATLCS U TOIMOIHITLCS.
12.2.Cpoxk nevictBus nanHoro [lonoxeHus 70 3aMeHbl HOBBIM.
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